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Preface

Business Chinese Test (BCT) is designed to assess the Chinese
communication competence of non-native speakers in business situations and the
language tasks they can accomplish doing business. BCT follows user-oriented,
listening and speaking oriented, capability-oriented and occupation-oriented
principles. Since BCT launched in 2013 it has obtained more and more attention
and recognition from teachers and learners of business Chinese. In order to fulfill
the learning needs in the mobile internet era when everyone can receive many
different kinds of education anytime and anywhere, this series of business Chinese
course books BCT standard Course has been developed. Based on Business
Chinese Proficiency Standards, with rich teaching experience, full considerations of
learners, and testing and teaching research experience, these books are expected to
combine teaching and promote learning by different types testing.

I Concept of the compilation

The target readers of this series are learners who have a busy schedule may
find it difficult to receive formal education in the classroom, but who still have
strong learning needs for career development, and international friends who hope
to learn Chinese and explore China.

1. Stressing a student-centered concept, and putting listening and
speaking first, with reading and writing to follow.

This series of books are originally designed to improve the learner's business
Chinese listening and speaking skills and at the same time gradually improve their
reading and writing ability.

2. Integrating the essential ideas of a communicative approach,
theme-based teaching and task-based language teaching.

The compilation stresses appropriateness and authenticity of the language,
richness and diversity of the content, and emphasizes the functions of the



language context through tasks in order to simulate learners to use the language
to accomplish the tasks and improve their communicative abilities.

3. Implementing the idea of combination of formative assessments
and summative assessments.

This series of books provide formative assessment through the learning
process and summative assessment at the end of each course which is aimed at
promoting the combination of teaching and promote learning by testing.

Il Features of this series

1. The books are based on Business Chinese Competency Standards
and written for different levels.

Following the international Chinese education concept, this series of books
are not only fit for teaching but also useful for self-learning. Teaching institutions
at home and abroad as well as self-learners can adjust their learning time
accordingly.

Business Chinese Competency Standards includes 5 levels. Based on BCT
(A) Vocabulary Outline and BCT (B) Vocabulary Outline, the teaching objectives
and vocabulary of this series of books are designed as follow:

Textbook
; \/olume

Vocabulary

* Business Chinese Prof/C/ency Standards
- oo levell @

Business Chinese Proficiency Standards
Level 2

o iewerg .
Business Chinese Profici Prof/C/ency Standards
Level 5




2. The learning content is systematic and fragmented.

Learners of business Chinese usually study in a fragmented time. As to the
content arrangement, learning time for every unit is less than 5 minutes, which
guarantees fragmented and systematic learning to reach the requirement of
gradual improvement.

3. Every volume is matched with a corresponding test.

Learners can take the course tests according to this series. The learners
who finish the course and pass the tests can get a study certificate of Business
Chinese Course awarded by Hanban. In general learners who study the book 1,
2 and 3 can pass BCT (A) and learners who study the book 4 and 5 can pass the
new BCT (B).

4. The digital version of the textbooks is also offered.

Learners can download the App by mobile phone or other mobile device. It
can be used as the tool for learning and assessment and it can also manage and
track the learning process. At present, intelligent, real-time scoring algorithms
and game-like challenges, intelligent voice assessing, and language games have
been uploaded.

At the end of this preface, the editorial committee would like to acknowledge
the Confucius Institute Headquarters (Hanban), the Chinese Test International
(CTI) and the People’s Education Press for their strong support. In the meantime,
thanks to the hard work and wisdom of all the participants including the leaders,
the editors, the developers of the Hanban, the CTIl and the press. We are eager to
receive feedback from teachers and learners, in order to further perfect and make
this series of books a useful business Chinese learning resource.

Editorial team
January, 2015
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General Introduction

BCT Standard Course 1 is a set of teaching materials for business
professionals who are beginners of learning Chinese as a foreign language.

Based on Business Chinese Proficiency Standards and the BCT (A)
Vocabulary Outline, twenty themes of business activities and 200 words are
selected as the teaching goal. This book has twenty lessons and each lesson
develops a business theme and includes dialogues (with new words), articles,
vocabulary notes and exercises. It is recommended that each lesson be
completed in two or three classes.

| Dialogues

Each lesson has five dialogues which are limited to 1~4 turn-talking with
different and authentic business scenarios on a certain communication theme with
2~4 new words in each dialogue. The key sentences and words were repeated
and the new words are displayed in different contexts over and over. In this way,
not only does it help the learners be familiar with the way to use business Chinese,
but also guide the learners to adapt to different situations and to improve the
ability of their abilities.

Il Passages

Each lesson has a passage about business speeches following five rounds of
dialogues. The passages intensify the key sentence structures and words to help
the learners master new words and language points.

Il Words and phrases

The new words and phrases are annotated with clear and concise English explanations.



IV Exercises

This book elaborates the grammar points and learners can master the
grammar through the subsequent exercises.The exercises are placed after the
notes of the text to strengthen new knowledge the contents of which are the
language points and important words and sentence structures of each lesson.
The main forms of the exercises are substitute drills, which require to complete the
dialogues and language communication tasks. In order to encourage the learners
to speak and practice more and apply what they have learned in real business
communication, this book gives priority to spoken exercises. Teachers can employ
the exercises flexibly and focus on oral communication exercises.

The course test paper is attached to this textbook.

The Chinese phonetic table is attached to this textbook which shows the basic
knowledge of Chinese: initial consonants, vowels. It can facilitate Chinese pinyin
spelling and basic voice features and rules.



Content/ B&

huanying
XK
Welcome
wo ldi jieshao yixia
Xk NMB —T
Let me make a few introductions
zaijian
Bl

Goodbye
ta shi nG guo rén

e 28 B A

What nationality is he?
duibugi
SIS
I'm sorry
jintian xingar ji
SX B JL
What day is it today?
xianzai ji didn
nE LR
What time is it?
i dian qichudng

W

What time do you get

gli
R E

The office is room 506

shénme shihou jianmian
12 #2 we nm

When will we meet?




B BRI OB

Please give me a call

1 3 ging géi wo da dianhua

zud chuzuche
& HEZE

Taking a taxi
zuo diantt
& B
Taking the elevator
xishoujian zai nar
16 = = =miL

Where is the bathroom?

z@i zhuo zi shang
gl = s &

On the table
zai canting
18 %7

In the dining room
zai chaoshi

In the supermarket

ding pido

20 i] =

Booking a ticket

ff4s% Appendice




ni hao

{R%F

[Hello]

Dialogues / s#ig =

1

™\ Wanshang hdol
4 @) mt 17 |

[ Good evening! ]

N7 hdo!
[ Hello! ]

Ni hdo! Wdanshang hdol
R %% | @ it £ ol
[ Hello! ] [ Good evening! ]

B _L| evening

Zdoshang hao! 5 @ Li xiansheng nin hdao!

=3 47! x= K& |, & 7
[ Good morning! ] [ Hello! Mr Li. ]

Zdoshang hdo! D\ Wang xidojié nin hdo!
2F 7 &) £ hmE, 1o
[ Good morning! ] [ Hello! Miss Wang! |

B | moming Se4E| Mr; sir; men (polite form)
Xiawt hdo! 12| a polite expression of {ft
T T 4| afternoon g
[ Good afternoon! | /NB| Miss

Xiawi hdo!
TF !

[ Good afternoon! ]




Passage / 5@z =)

Niishimen, xianshengmen,

¥ N =+ | Ms; i1 | used to form a plural number
;Zj:ﬂ ] ! 5"_: ﬂiﬂ] ’ Z| madam; fi3 when add to a personal
péngyoumen, wdnshang hdol! lady pronoun or a noun

ARARA] ., KBE  F!

Ladies and gentlemen, friends, good evening!

Words and phrases / i3z

ni hdo
R / [pron.] you W / (2] good; nice; well; fine

zdoshang xiawu

B+ /(] morming T4/ (n] afternoon

Wénshong Xi(_]nSheng

. Mr; sir;
e / [n.] evening 752 / I men (polite form)

nin xiaojié
1% / [pron a polite expression of i~ /\\N§B / [n] Miss

1N

nlishi péngyou

477/ 1] Ms; madam; lady BAA / In] friend

ﬂ\]]e : / Tsuffix] used to form a plural number when add to a personal

pronoun or a noun




004 / 005 sertmese 1 / i

Exercises / %3

1/ Substitution drills.
Ni hdo! zGoshang | xiaw
=) @ 7! BE | RE

Ni hao!

= wdnshang | nimen
® @ Bk | R0

2/ Complete the following dialogue, using the following
words and sentence patterns you have learned.

ni hdo wanshang hdo z@ioshang hao
R 4F e E 4T 2k 4

Mr Wang and Miss Li are meeting for the first
time. What should they say?

A
&) |

©® . . |

3/ MrWang is going to give a speech at a party this
evening. How should he begin?



huanying

YNl

[Welcome]
Dialogues / s =
1@ &% %

[ Hello! Welcome! ]
@ Ni hdo! Xiexiel
iR 4% 1 a5t

[ Hello! Thanks! ]

Li xiansheng,nin hdo!
20 = %%, w5
[ MrLi, hello!]
Wang xidojié, nin hdo!
F  hE, & 7!
[ Miss Wang, hello! ]

Huanying! Qing jin!
© »w! = &

[ Welcome, come in please! ]

&)

=\ Xiexie!
&) s
[ Thanks!]

Wang xiansheng, nin hdo!
3O Tar L wow
[ MrWang, hello! ]
7\ LI xidojié, nin hao!
= NEH, & 7
[ Miss Li, hello! ]

i | \;elcome

i5118% | thank

15 | please 3 | enter




9@ e O

006 / 007 seTirene 1 / wm

Qing zuo.

B O,

[ Please have a seat. ]
Xiéxie ninl
whE mo

[ Thank you! ]

Wdang xiansheng!

E e

Huanying nin,
Pyl T,
[ Welcome, Mr Wang! ]
Nin hdo,
R

70N

o, = i !

[ Hello, Miss Li! Nice to meet you. ]
Qing jin!

E o

[ please Come in!]

Xiéxie ninl

IR I A

[ Thank you! ]

Hudnying nin,
R =,

[ Welcome, Mr Wang! ]
Nin hdo, LI ndshi!

T 5, F xx!

00N
[ Hello, Ms Li! ]

Hén gaoxing renshi nin,

B SX AR &, 7
[ Nice to meet you. Please have a seat. |

Wang xiansheng!

* E |

Xiexie nin!
IR T
[ Thank you! ]

ging zuo!

4

L7 xidojiél Hén gaoxing rénshi nin.
B =X

AR &

| very

R

B 3¢| happy; glad; cheerful;

pleased

TAiIR| get to know;
get acquainted with




Passage / %23z +0)

Wang xiansheng, nin hdo! Hén

e Tk TR
gaoxing rénshi nin.  Hudnying nin 1di women
=y AR &, X OIE kR OEA]
gongsi, qing jin, qing zuo.
rE , B #, B &,

3 | come FAj]]| we; Qs

28] | company;
firm

MrWang, hello! Nice to meet you. Welcome to our company.
Please come in! Please have a seat.

Words and phrases / @5

huanying xiexie
YR/ 1v] welcome 15115t / (v thank

aing jin
iE / [v.] please 3/ [v] enter

hén

1R 7/ ladv] very

(én§£i get to know;
cheerful; pleased AR / v get acquainted with

women

AT 7 [pronl we; us




008 / 009 serimmsme 1 / wo

Exercises / 43

1/ Substitution drills.

Huanying nin!

a/ GFD 1!

xiexie
15 151

hén gdoxing rénshi
B &E¥X AR

Qing jin!
b/ & ED

2/ Complete the following dialogues, using the following
words and sentence patterns you have leamed.

hudnying xiéxie qmg 1|n qing zuo
PGl 151 5% 18 i M

hen gaoxing rénshi nin hudnying nin lai women gongsi
=X AR & Wl o Gk BAT oaE




QO
b 8

Mr Wang goes to visit Miss Li’s office.
Nin hao!
97 |

Nin hdao!

Tow !

Qing zuo.
D= L

OO0 O

b/ Miss Li goes to Mr Wang's company for the first time.

Nin hdao!

78
A s |

(78

Q006

o

3/ How would you welcome guests visiting your

company? Use the words and sentence patterns you
have learned.



wO ldai jieshao vyixia

FERNE—TF

[Let me make a few introductions]

Dialogues / xdi& =

1
&)

8

©© 0o

Nin hdo, nin guixing?

w5, & =8 7? £ | used to show respect when asking some
[ Hello, what is your surname? ] personal questions, such as about name or age

Wo xing Li, nin guixing?
\ ﬂ‘( ==

Eo A $ 3 LSS < S 4 | surname  take..as surname

[ My surname is Li, and you? ]

W06 xing Wang.
xE ¥ £ .

[ My surname is Wang. ]

Nin hdo, nin guixing?
o, | =M 7

[ Hello, what is your surname? ]

AY | be called; be named
(used when giving one’s name)

Wo xing Li, jiao LiXidoming, nin guixing?

®o# =, 0 F B, BHE K7

[ My surname is Li and my full name is Li Xiaoming. What is your surname? |

W6 xing Wang, jiago Wang Tian, hén gaoxing rénshi nin.
x o# £ .M T X, B &% R &

[ My surname is Wang and my full name is Wang Tian. Nice to meet you! ]

W0 yvé shi, hén gdoxing renshi nin.
® b 2, B & AR &,
[ Me too. Nice to meet you! |

1 |also;too; /2| amis; are

| as well; either




LT xiansheng, nihdo, wo shi Wang Huan.
3@ =%+ mw . BmeE T om.

[ Mr Li, hello, I'm Wang Huan. ]
78\ Wang xidojié, nihdo, X | this % k| business
card

<) F ONE L fRF

zhé shi wo de mingpian.
X =2 BN %R B9 | of (marker of attributive)
[ Miss Wang, hello, this is my business card. ]

Xiexie, zhe shi wo de mingpian, hén gadoxing rénshi ni.
@ Wi L X 2 EMBN ZLHFE . B 5% AR R
[ Thanks! This is mine. Nice to meet you! |
=\ WO yé shi, hén gdoxing rénshi nin.
o) B B2, R BN AR &,

[ Me too. Nice to meet you! ]

4 @ g;anyﬁg ?f% , ;gsg'o XL | here 423 | manager

woO shi zhér de jingli, w0 xing Wang.
B EXILW 218, &% ## F

[ Welcome, Ms Li. I'm the manager here and my surname is Wang. |
Wang jingli, nihdo, zheé shi wé de mingpian.

T 2B RE,. X 2EN &K .

[ MrWang, hello, this is my business card. ]
Xiexie, zhé shi wo de mingpidn, xing renshi nin.
/

hén oXxi
WE , X 2 R O RE O, B T%‘)* INIR &,

[ Thanks! This is mine. Nice to meet you! ]

W0 yé shi, hén gaoxing rénshi nin.
B2, R X AR &,
[ Me too. Nice to meet you! ]

9@ © 9

Li jinglt, nihdo, wo shi Wang Jin
> %8, R, B2 E #,
[ MrLi, hello, I'm Wang Jin. ]

Ni hdo, Wang xiansheng, huanying ni lai women gongsr.

fx %, =E ‘E . XEBOR K FH AT 2F .,

[ Hello, Mr Wang. Welcome to our company. ]

O @



012 / 013 Berimeme 1 / axna—T

7\ Xiexie, zhé shi wd de mingpidn.

&) e L X EBW BA .
[ Thanks! This is my business card. ]

@ Zhé shi wd de mingpian, hén gdoxing rénshi nil
X 2 HEHBN A ., B &X AR KR!
[ This is mine. Nice to meet you! ]

N\ WO yé shi, hén gaoxing rénshi nin.

&) % b 2. B BM AR &,

[ Me too. Nice to meet you! ]

Passage / @ =)

Nimen hdo, woO xing Li, jido LiHdo, ep
w1 7, B &% = N FiF, £ | atin  be
zai yinhdng gongzuo. Hén gdoxing rénshi
£ OSEIT I . B B AR ClEhlEsERss

nimen. WO 1di jieshao vyixia: Zhe wei shi

Rl « W X N8 —T: X fu 2 | introduce — < | once;in
Li nbshi, shi woémen yinhdng de jingli. af\:}‘e’”
= g+, 2 BNl RIT BN 2HE

Na wei shi Wang xiansheng, yé& zai women o
w2 E O OKE B E RN
yinhdng gongzuo. :
T

Hello, everyone. My surname is Li and my full name is Li
Hao. | work in a bank. Nice to meet you! Let me make a few
introductions. This is Ms Li, our bank manager. That is Mr
Wang, also working in our bank.



Words and phrases / igi&

Gul used to show respect
=/ (adi] when asking some

== 4 personal questions, such
as about name or age

wo

F / [pron] I me

yé
113, / [adv] also; too; as well; either

zhe
1X / [pron.] this

mingpian

=a)

/ [n.] business card

jingli
2218 / [n.] manager

yinhang
tR1T / Inlbank

jieshao
fl\gjnj / [v.] introduce

wei
I / [mw.] used for people

ziing / [n.] surname

[v.] take...as surname

j&ao be called; be named
/ [v] (used when giving one's name)

shi
B / [v] am; is; are

de
BY / [part] of (marker of attributive)

zheér

X)L, / [pron.] here

zQi  [prep] at; in
E / [v.] be

gongzuo

Ik

/ [v.] work

yixia
— | / [nm.] once; in a short while

na

#B / [pron.] that




014 / 015 serimesm 1 / ena—7F

Exercises / 4

1/ Substitution drills.

Wo xing Li, jido LY Tian.

a/ & % = WEEES.

Wang Huadn Li Gui
s 4 21
Wang Tian
& ek

Zhé shi wo de mingpian.

b/ X BEIM &R .

ta Li Tian

fib z X

jingh
22

Na wei shi LI xiansheng.

c/ I u =2 EHEES

o

Wang jingli Lindshi
+ &2 FiH4

Wdng xiaojié

o IR




2/

©

Complete the following dialogues, using the

following words and sentence patterns you have
learned.

wo Xing...

nin guixing woO ldi jieshao yixia

& R £k ire —F

Mr Wang and Miss Li are meeting for the first time. What

should they say to ask for the other person’s name?

Nin hdo,

A & ?

<]

Mr Wang and Miss Li are meeting for the first time. What
should they say?

Nin hdo,

., .. 2
.. 5

Xiéxie,

s, 0



016 / 017 serienr 1 / mena—T

3/ Mr Wang has come to have a meeting at your
company. Please introduce him to your colleagues
using the words and sentence patterns you have
learned.

X H# Wang Jin

FHL: 18439284509 Tel: 18439284509
#[L 45 : wangjin@cti.com Email: wangjin@cti.com

4/  Please introduce yourself to the class.

5/ Please introduce another student to the class.



zaijian

3 U

[Goodbye]

Dialogues / s#iE

0 Wang xidojié, zaijian!
1@ £ m@|, = 11| goodbye
[ Goodbye, Miss Wang! ] bye; see you

Zaijian!
© sn"

[ Bye!]

@ Li xiansheng, mingtian jian! [v]
2 % x‘E ., BX 0, ! BEX | tomorrow [fl | see
[ See you tomorrow, Mr Wang! |

3\ Mingtian jian!

<) mx  m

[ Seeyou!]

¥ | long time

LT xiansheng, hdojit bu jian!
3@ = e R

[ Long time no see, Mr Li! ]

@ Hdojit ba jian!  Gongzud mdang ma?

Y/ WA A R IHE 0 m 7
[ Long time no see! Are you busy? ]

@ Mang! Ni ne?
(i I R 02 ? N3 | used after a sentence to indicate
[ Yes, what about you? | the interrogative mood

@ W0 yé shi.

. = fint]
= H B OE. W | used after a sentence to indicate
[ Me too. ] the interrogative mood




018 / 019 BCTiREHE 1 / B8R

4 ®

on

90O

9 e 9

&

Nin hdo, Wang xidojié, huanying ni!
= w, £ /N@E, X@& R!

[ Hello, Miss Wang, welcome! ]

Nin hdo, Li xiansheng, hdojit ba jian!
o, = kE  FAR DI
[ Hello, Mr Li, long time no see! ]

Hdojitt ba jian, nin mang ma?

FA A~ R, & o B

[ Long time no see, are you busy? ]

Bu madng, dqing jinl!

X~ T, B\ #!

[ No, I'm not, please come in! ]

Xiéxiel

B!

[ Thank you! ]

Wdang xidojié, ni hdo, hdojit bu jianl
e INEH RO, WA A )

[ Hi, Miss Wang, long time no see! |
Hdojit bu jian, Li xiansheng, nin qu ndr? v
XA A B, FT K& , & X WBIL? 7 | goi leave

[ Long time no see, Mr Li, where are you going? | B
W46 qu yinhdang, ni ne? W)Ll where (used to ask place)
¥ = | fT MK &7

[1am going to bank, what about you? ]
W&o qu gongsi,  zaijian!
® = 8, BW !

[ lam going to the company, bye! ]

Zaijian |
Bl !
[ Bye!]



Passage / %23z «)

nin hdo,

= 5 S N <

LT xiansheng,

mang ma?
| | = R - SN
Mingtian jian!

BAR oo

hdojitt bu jian!
WA KX L&
Qing nin mingtian lai yixia wo de gongsi,

X k —TF & K

Nin mingtian
B X
xiexie.

/Aaj ] iaj'igqo

Hello, Mr Li, long time no see! Are you busy tomorrow? Please come to my company

tomorrow, thank you. See you tomorrow!

Words and phrases / 3i&

zaijian
B / [v] goodbye; bye; see you

jian

Dd 7 [verb] see

bu
AS /7 12dv] not; no

ma used after a sentence to

N9 / (int] indicate the interrogative
mood

qu
2 / 1] go; leave

mingtian

BAX

/ [n.] tomorrow

hdojit

Zl?rﬂ / ladj.] long time

mang

=/ [adi] busy

ne used after a sentence to
g / [int] indicate the interrogative
mood

nar

where
W)L / [pron (used to ask place)



020 / 021 seTtrese 1 / B8R

Exercises | 43

1/ Substitution drills.

(1) NT qi nar? Wang niishi Li xignsheng
a/ UidE WIL? ® kdblE o w4
W0 qu yinhang. i e i Fi
5 e L1 xiQojié Wang jingli
b/ €% BT . GENNINEE e
Ni ne?
c/ QP& 7 Li jingli | Wang xidojié
s = 2 F
(2) Ta bu mdang - s
’ aoxi lai shi
a/ fiF R 0 % | =

2/ Complete the following dialogues, using the following
words and sentence patterns you have learmned.

hdojiti ba jian| zaijian ...qu nar?

= WIL?

a/ Miss Liis on her way to the bank and Mr Wang is on his
way to the company. They haven’ t seen each other for a

long time.



&

N\ LI xidojis,
@ Z= NH , ... !

@ Wang xiansheng!

- EE ?
@ W6 qu gongsi,

v B &= ANE ., .. 7

zaijian |
® . mn
© . - !

b/ Miss Ligoes to find Mr Wang, who is working in his office.
Q\ LI xidojie,
= JN#H, .. !
@ Wang xiansheng!

, B s E .. ?
Q)
© . - .
@ xiexie!

5145t |

3/ You are the manager of a company. Use the words
and phrases you have learned to leave a voice
message inviting Mr Li to come to your company
tomorrow.



Dialogues / s

1
©

2 ®
©

&)

ta shi nd guo rén

ftt2 =2 136 | A

[What nationality is he?]

3 S s . which (used in front of a
Zhe shi nage gudjia? o | measure word)

X 2 WS EXR?

[ Which country is it? ] ; ;
o ) S ) A | used with nouns without
Zhé shi Zhongguo6. W6 shi zhonggudrén. specific measure words

X 2 ®E . #®H =2 PE Ao
[ Thisis China. | am Chinese. ]

E % | country R | China A | people

Na wei shi shéi? .
w2 7 ifE | who(m)
[ Who's that? ]
Na shi LT xiansheng, ta shi women gongst de jingli. ,
BEZT KE ,ME BN 28 B 2, ftb | he; him

[ That's Mr Li. He is our company's manager. ]

Ta shi nd gud rén?
i = WP A7

[ What nationality is he? ]
Ta shi zhongguorén.

2 HEA o
[ Heis Chinese. ]

Wdng mishii, mingtian shéi lai women gongsi? RGN
= e, BRSO kO] nE 7o iy | secretary

[ Secretary Wang, Who will visit our company tomorrow? ]

Li jingli, mingtian Mali xidojié lai women gongsi.
z= K|, BAX BW /NE Xk &I 287 .

[ Mr Li, Miss Mary will visit our company tomorrow. ]



o

0000 0000060 @

Mali xiaojie? Ta shi nd gud rén?
Hgm /NEH 7 2 WM E A ?
[ Miss Mary? What nationality is she? |

Ta shi meéiguorén.

w2 EEAN o

[ Sheis American. |

it | she; her

ZE[E | the United States

Xiansheng, nin hdo! Hudnying nin lai Zhonggud!

pircs , I wmam k. ohE |
[ Hello, Sir. Welcome to China! |

Xiexie!

EIRET

[ Thanks! ]

Nin shi nd guo6 rén??

T 2EWME A2

[ What nationality are you? ]

W&o shi ribénrén.

x B HEXA

[ I'm Japanese. ]

Nin lai Zhonggud gongzud ma?

&k HE T 157

[ Did you come to China for work? ]
Bu, wo lai Zhonggud xuéxi Hanyu.
A, &K HEH %I NE,

[ No, I come to China to study Chinese. ]

LT jingli shi nd guod rén?
ZZXEBEBE2WE A7
[ What nationality is Mr Li? ]

Ta shi hangudrén.

fft 8 HE A

[ Heis South Korean. ]
Wang mishi yé shi hangudérén ma?

= M R SHEA B2
[ Is Secretary Wang also a South Korean? ]

Bushi, Ta shi méiguorén.

T2, 2 ZFEA

[ No, she is American. |

Ta de Hanyt zhen hdo.

R ONE 2 W
[ Her Chinese is very good! |

’ q_‘j | study, XiE | Chmese

=Py | Japan

[n.]

language

B B5[E | South Korea

E | indeed; really



024 / 025 Berimeme 1 / BEBEA

Passage / 5@ )

W6 xing Wang, jido Wang Tian, shi zhongguorén. W0 zai

®x ® E , oM E X, 2 HEA . BE
yinhang gongzud. WO de hdo péngyou Mali shi meéiguorén. Ta Idi
R1T I . W AR BW 2 =EA . ¥
Zhongguod xuéxi Hanyli, ta de Hanyu hén hdo.

':F‘E] ?g ‘1;:.,91135’] Rin ?E §¥°

My surname is Wang, My name is Wang Tian. I'm Chinese. | work in a bank. My good friend
Mary is American. She came to China to study Chinese. Her Chinese is very good.

Words and phrases / i3i&

/gls /0 used with nouns without

vl specific measure words

WhICh (used in front
DBB 1 1pronl of a measure word)

guojia

E 3 / [n] country

Zhongguo

fR[E  / [n]cChina

rén

A / [n] people

shéi
1 / [pron] who(m)

ta
fth 7 [pron. he; him

mishu

Fh3 / (] secretary

ta
yﬂ_-‘l, / [pron.] she; her

Meéiguo
%El / [n.] the United States

Ribén

H 7 / [n]Japan

XUEéxi

3] / [v] study; learn

Hanyl
i¥1E / [n] Chinese language

zhen
B/ [adv]indeed; really

Hanguo

ﬁ@] / [n.] South Korea
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Exercises / 43

1/ Substitution drills.

78 Ta shi shéi?
a/ ‘ nyE i ?
Ta shi L1 jingli.

Qo= =an.

ta mlshu
WP

na wei jingli

i v 2238

Nin hdo, nin shi nd gud rén? Zhén hdo!

b/ W w, memE A2 ¢/

W& shi zhonggudrén.

x 2 GE A

mdng gdoxing
ll\t = MW/
=17\

Hangué  Meéigud

Ribén

2/ Complete the following dialogues, using the words
and sentence patterns you have learned.

shi shéi? 1 nd qué ren?

? | BE A2
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Q
S~

000006

(o)

/

Yo,

9660

Mr Li works in an airport in China. Mr Wang has just
arrived by plane.

Xiansheng, nin hdo!

E & owmo ?
W06 xing Wang.
X % £

W06 shi méiguorén.
® & EE Ao
Nin zai gongsi gongzud ma?
wmE ~ra I B?

Miss Li and Mr Li have come to the airport to meet Mr
Wang. Mr Wang and Miss Li know each other, but Mr
Wang doesn't know Mr Li.

Wang xiansheng, hdojitd bu jian!
E E , A A~

Hdojit bua jian! L7 xiGojié.

PR A~ B F MNE,

Nda wei shi Li jingli.

B 2 F 2HE,

Ta shi hdangudrén.

fit @ BWHEA o



Ta lai Zhongguod gongzud ma?
>/ it Sk PE I I57?

® . o

3/ MrWang is from Japan. He is studying Chinese in
China, and his Chinese is very good. Introduce him
to your colleagues, using the words and sentence
patterns you have learned.

4/ Introduce yourself to another person using the
words and sentence patterns you have leamned.



1
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006066 06

duibuqi

XJ AT

[I'm sorry]

Dialogues / si&
Duibuqi!

XA |
©

[ Sorry. ]

Méi guanxi!
2 XKHR |
[ That's all right. ]

Qingwen, na shi shéi?
@i%l‘il , B2 OHE? R T NE OB

[ Excuse me, who is that?ls that Miss Li? ]
Duibuqi, w0 bu zhidao.
AR , &, N HE

[ Sorry, I don't know. ]

Méi guanxi, xiexie.
" OXKZR, B,

[ That's all right, thank you. ]

Ni hdo, Li xiansheng! Hdojiu bu
R %, & %&£ | FX K
[ Hello, Mr Li! Long time no see! ]

Hdaojit bu jian, Wang xiansheng.
A A~ R, E EE .
[ Long time no see, Mr Wang! ]

Duibugi, woO laiwan le.

AR, & KR T

[ Sorry, I am late. ]

Méi gudnxi. Qing jin. |
® O RKR . 1\ #H,

[ That's all right. Come in, please! ]

Xiéxiel

g |

[ Thank you! ]

Shi Li xidojié ma?

PIEN G

| I'm sorry.

38K & | That's all right.

5

| Excuse me

- H13& | know; be aware of

jian!
U

I

used after a verb to indicate that the action
is in the past and has been completed; used
at the end of a sentence to indicate changing
in status '




006 e6e

N

0

o

© 60 06 0

Wei, ni hao!
=, IR I8 | used to start a dialogue over the phone
[ Hello! ] -

Ni hdo!

R 4 |

[ Hello!]

Qingwen, shi gongsi ma?
1519 , 2 CTI 8 1B 72

[ Excuse me, is that the CTI? ]

Shi. T
E o E] Yes

[ Yes. ]

LT jingli zai ma?
=B 4 32

[ Is Mr Li there? ]

Duibuqi, ta bu zai.
AR , ftt N o

[ Sorry. He is not here now. ]

Xiexie, zaijian!
g, B!
[ Thanks. Bye! ]

Nin hdo, huanying lai gongsi gongzuo!
., ¥@B K CTI 28 IfF !
[ Hello! Welcome to CTl to work! ]

Nin hdo, xiexie! Qingwen, nin shi Li jingli ma?
™o, WE! BE B EREFLE B ?
[ Hi! Thank you! May I ask if you are Maneger Li? ]

Ba shi, wo xing Wang, shi Li jingli de misha.
[ No, my surname is Wang, | am the manager's secretary. ]
Duibugi, Wang mishu.

XNAE, E OB

[ I'am sorry, Secretary Wang. ]

Méi guanxi. Qing jin!

g KR . 1B !

[ That's all right. Come in, please! ]

Xiexie!

g |

[ Thank you! ]



030 / 0371 serimese 1 / sFe

Passage / &z )

Wang xiansheng, duibuai, ni jintian lai gongsi, wo bu
+ sS4 XNAE, R K Kk 28, & R
zai. Mingtian ni mdang ma? Mingtian xiawd wo zai gongsi,
E. BX R It 1B? BX TF B & 27,

huanying ni lai. Mingtian jian.

¥l Rk, BAXK N,

Mr Wang, I'm sorry. When you came to the company today, | was not there. Are you busy
tomorrow? | will be at the company tomorrow in the afternoon. You are welcome to come

back! See you tomorrow.

Words and phrases /i3ig &)

duibuqi

YA / [v]I'm sorry.

qingwen
15/8]  / [v] Excuse me

wdn

iR / [adj] late

weli .
: used to start a dialogue
02 / [int] g

over the phone

zai
E / [v.] exist; lie; be at; be on

mei guanxi
2 ZL / That's all right.

zhidao
018 / [v] know; be aware of

used after a verb to
indicate that the action is

in the past and has been
completed; used at the end
of a sentence to indicate
changing in status

art.]




‘ ‘\‘G('

Exercises / %3

1/ Substitution drills.

Wei, aqingweén, LI jingli zai ma?

a/ W, iEE 0 #E B2

Wang niishi I xiansheng

£ a1 = s

Mali xidojié

I /A

Qingwen, ni shi Mali xidojié ma? Wo laiwan le.

b/ #a R E2CHEED 2?2 ¢/ QCEED T.

Linlishi  jinglf ta women

=4t W ftt Al

Wdng xiansheng qu yinhél_pg renshi
+ £ = mtr A

2/ Complete the following dialogue, using the words
and sentence patterns you have leamed.

duibuaqi meéi guanxi
PO 2 kR
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a/ Mr Wang and Miss Li have a meeting scheduled for 3
o'clock in the afternoon, but Mr Wang is late.

7 woO laiwan le!

<) . LB OEB T

@ ging jin!
, 18 !

b/ Mr Wang and Miss Li see a lady at a party. Mr Wang
does not know her name, so he asks Miss Li.

7R QTrlgwén,

©) ®ma . .. ?
woO bl zhidao.

© . R

(.) xiexiel

&) . O

3/ MrLi came to your company to see you today, but
you were not in. Please use the words and sentences
you have learned to leave him a voice message

inviting him to come back to see you afternoon.



jintian  xingqr ji

SRXEHL

[What day is it today?]

Dialogues / x#iEx

=\ Qingwen, jintian xingaqrt ji?
1 @ 15 9] ., 5Kk BB L7 4K | today EHA | week; J, | how many
[ Excuse me, what day is it today? |
Jintian xingqryi.
Sx B R4 | Mondsy
[ Today is Monday. ]

(\) Wang misha, jintian zhou ji?
2 ® £ s, 5% B no B | week
[ Ms Wang, what day is it today? ]

Jintian zhou'eér LI jingll.
SR RBAZ, & 2H, R | Tuesday
[ Today is Tuesday, Mr Li. ]

@ Zhousan wo chuachai, zhousi hui.

B = 8 4H=E , BAE [E,. J8 = | Wednesday

[ will go on a business trip on Wednesday and be back on Friday. ]
Hao de, woO zhidao le.

£ N \ beona Thursda
47 E/J, H AE T Hjﬁllousiness;trip A )
[ OK, Isee. ]

3 Li xiansheng, wOmen xingqi ji jian? y [F] | go back

&) = k£ | B BB W 2

[ Mr Li, what day of the week shall we meet? ]
Xinggiwt kéyi ma? EMA | Fiday BILL| can may
EHA A B 7

[ How about Friday? ] e | used at the end of

6 Xingqgiwli wo chiichai, zhousan ba, kéyi ma? g{;,fg;%’;‘gdtgié’:ﬁ”y
= 2R x HE , A= W, A g ? making a sugge{s(lbn
[ Sorry, I have a business trip on Friday. Shall we meet on Wednesday? ] or request, or giving

a mild command
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SRR

@60 0

@

Hdo, zhousan wo qu nin gongst!
¥ o, B =Z 8 &K A8 |
[ Sure, I'll go to your company on Wednesday! ]
Zhousan jian!

B = LA

[ See you on Wednesday! |

Wang jingli, zhousan de huiyi nin qu ma?
e = 2B, A=Z MU &KX B2 £3% | meeting

[ MrWang, would you be present at the meeting on Wednesday? |
Bu qu, w0 zhou'ér chiachai.

~ X, B BZ HE .

[ No, I can't go. | have a business trip on Tuesday. ]

Hdo de. Li jingli xingqiwd l@i gongsrt jian nin.
¥ M. FXE EHEA K A7 W K&,
[ OK.Mr Li will come to see you in the office on Friday. ]

Hdo, woO zhidao le.

¥, B OHME T,
[ Great.]

Wang jingli, hdojit ba jian!
T 2B, A KX I
[ MrLi, long time no see! ]

Ni hdo, Shankou xiansheng!

fR % ., WO viric

[ Nice to see you, Mr Yamaguchi! ]
Gongzud mang ma?

Tk | = e
[ Has it been busy at work? ]
Mang! woO zhousi qu Ribén chuchai.

T ! & AWM £ B HE .

[ Yes, quite busy! | will go to Japan on a business trip on Thursday. ]
Xianzai nar léng ma?

WME BIL # B2

[Is it cold now? ]

Bu Iéng bu ré, tiangi hén hdo.
RAA AR XS R Fo
[ Not cold or hot. The weather is very nice. |
Tai hao le! Xiéxie!

O T |
[ Great! Thank you! ] K | too; extremely

HFE | now; nowadays; BBJL| there
today; at present

8| cold  #| hot; highin & | weather
temperature




Passage / 5@z ()

W jiao Md& wo shi Méiguorén,  zdi Zhongguo de
® WiEm, B EBAN ,  FE ®W

Ribén gongst gongzuo. W6 shi mishua, zhé zhou de

HAX 28 I . B & ¥, X A B
gongzuotaimangle. Xingqgiyi wo qu yinhdng, xinggrer
I AT 7. B & = ®RT, 2 s ol
w0 qu Ribén chiachai, xingqgisan jian Shankou jingli,
Bk BA WE, BM- 0 L0 2E
xXingqisi hui Zhonggud, xingqiwl zdi gongst xuéxi Hanyt.

EXN O FE , EBRL FE A8 2Y NE,

I'm Mary and I'm from America. Now | work in a Japanese company in China.
I'am a secretary and | have been too busy this week. | went to the bank on
Monday. On Tuesday | went to Japan on a business trip. | met Mr Yamaguchi
on Wednesday, and then | went back to China on Thursday. On Friday, |
studied Chinese at the company.

|four F | five

Words and phrases / i3z

jintian xmnagqr

4K / [n] today E28F/ In] week

it Xmngaiyt
JL / [pron.] how many £ Hf— / [n] Monday
zhou zhou'er
&/ In]week B — / [n] Tuesday
zhousan chuchai
BE= / [n]Wednesday HZ / [v] be on a business trip
zhousi hui

JEPY / [n] Thursday [@] / [v] go back
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/ [n.] Friday

aJ LA / [aux] can; may

ol now; nowadays;
IEI‘E / ] today; at present
I&ng

S/ [adj] cold

tianaqi

K5 / [n] weather

i
— / [num.] one

an
= / [num]. three

wu

H / num ] five

used at the end of a sentence

to imply soliciting advice,
making a suggestion or request,
or giving a mild command

ba
I / [int]

huiyi
£\ / [n.] meeting

nar

AB8) L 7 [pron.] there

re
3’& / [2d].] hot; high in temperature

tai
K / [adv] too; extremely

er
— / [num.] two

Si

/ [num.] four




Exercises / %3
1/ Substitution drills.

Jintian xingqivr.

5% 258,

a/

b/

Waomen zhou vyt jian.

Al

@ X .

Ribén yinhdng

|17
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2/ Complete the following dialogue, using the words
and sentence patterns you have leamed.

jintian zhou ji? women Xingdqt ji jian? kéyi ma?

o L7 w1 EBRN W2 AL g ?

Mr Yamaguchi wants to meet Mr Li. He asks Mr Li what
day of the week they meet.

Q)
&) 2
©® . .
O Jintian
&) 5% . .
WO zhouyi zhou’er
® B— .. R =
o
Women xingqisi jian,
<) #i 2E@Mm oW, .
Hdo,

¥, .. o



3/ You're the secretary for the manager Mr Li. Check his
schedule for this week and then tell him about it

xingqi’ er T 1sd Xingqisi xingqiwii

EHT f EHiY EHA

jian

Rib&n chichai hui Béifing | ;0 hulyi
| 7 ' | k= LT xiansheng =

Lijingli zhe xinggr gongzud hén mang. Xingqiyi ta
2B X B I B It . 2EH— it ..
Ribén de tianqgi hén hdo,
HX W X8 B &, .. 6

Xingqgisan ta

EP= fb ..

Xingqisi ta

E MY fib

xXmngaqiw

EHE . )
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4/ Dscribe your schedule for the coming week, using
the words and sentence patterns you have learned.

zhouyt

B— : ..

zhou'er

A=

zhousan

A=

zhousi

A o ...

zhouwt

BAa



xianzai ji dian

MEJL =

[What time is it?]

L 4

Dialogues / s#iE

™\ Nin hdo, qgingwen xianzai ji dian?
1T® &' %, "8 me a0 o

[ Excuse me. What time is it? ]

@ Lit didn ban.
ﬁ /ﬁ\ ¥ o

[ Half past six. ]

6 Xiexie.
>/ B .
[ Thank you. ]

Wang misha, w06 mingtian ji didn de feiji?
F mE, & BX JL R B 7
[ Ms Wang, what time is my flight tomorrow? ]

Zaoshang ardidn.

Bt T R

[ Seven o'clock in the morning. ]

Huilai de féiji ne?

Bk B kAL B ?

[ What about the return flight? ]
Xingaitian wanshang ba dian.

E’i:g)%f B%J: /‘\ /#\. o
[ Eight o'clock on Sunday night. ]

@ Hdo, woO zhidao le.
2 W, B OHAE T,
[ OK, getit. ]
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/ 043 seTmpsne 1 / mELA

Wdng misha, ji dian jian Li jingli?
x e, JL R W F ZE?

[ Ms Wang, when shall we meet Mr Li? ]

Shangwi jio didn, kéyl ma?

[ How about 9 o'clock in the morning? ] L 4| moming 7, | nine
Jiudian wo qu yinhang, shi dian ba.

s &8 BT, + | B,

[ I'have to go to bank at nine.Shall we meet him at ten o'clock? ]
Hao de.

S IS
[ Sure.]

LY jingli, nin mang ma?

Z 2B, K T B2

Wang jingli shiyt dian lai jian nin.
T OZ2B +— R X I &,
[ Mr Li, are you busy? Mr Wang is coming to see you at 11 o'clock. ]
Xianzai ji dian?

mE o= 7

[ What time is it now? ]

Xianzai shi dian.

WNE + = o

[ It's 10 o'clock. ]

Bu xing, wo shi dian ban kaihui. ﬁ
A T, 8+ 8K ¥ = FF£ | have a meeting

[ That's not possible. | have a meeting at half past 10.].

Xiawt lidng didn ne?

T M R BE? # | two
[ How about 2 o'clock in the afternoon?]

Liing didn ban ba.

ﬁ /ﬁ\ E"é HE o

[ Let's make it at half past two. ]
Hdao de, woO zhidao le.

¥ OM, & OAME T,
[ OK, good. ]



960 00000

Jingli, I xiansheng shi dian lai jian nin.

28, F KE + R X B &,

[ Excuse me, Mr Li will come to see you at 10 o'clock. ]
Xianzai ji dian?

mE JL = °?

[ What time is it now? ]

Xianzai jid dian ban.

ME L =B F,

[ It's half past 9. ]

W06 shi didn sishiwa de feijr.

X + | mH+AE B wHl.
[ My flight is at 10:45.]

Shi didn sishiw?

+ =R H+AR?

Nin de feiji shi zhoulit wdnshang shi didn sishiwii.
™ N2 AN Bt + = HE+HE,
[ 10:45?Your flight is at 10:45 in the Saturday evening. ]
WO huilai de feiji ne?

H [k B XA R

[ When is my return flight? ]

Zhouri xiawil liang dian ban.

AE T B = ¥,

[ Half past two on Thursday afternoon. ]
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Passage /& =

W0 jintian zhén mang! W0 zdoshang si didn de feijt qu Ribén,

H SK E It ' & RBE MO WA BY,
jit didn ban jian Shankou jingli, shididn kaihui, xiawd yv didn de feijr
AR ¥ Wn £+ /K A, ™F — 1 Bl
hui Zhongguod, wil didn qu yinhdng jian LT jingli, lit didn hui gongsi.

B HE A RE R RFSE AR B 257,

| was very busy today. | had a 4:00 am flight to Japan. met Mr Yamaguchi at nine thirty, and
had a meeting at ten o'clock. | took a flight back to China at one o'clock in the afternoon.
went to the bank to meet Mr Li at five o'clock, and at six o'clock returned to my company.

Words and phrases / #i& &)

didan lit

AN

ba

qar

&5/ [n]o clock 7% / [num.] six

n feijr

XKH, / [ plane

ximngaqttian

[num.] seven EHHX / [n]Sunday

ba shangwu

J\ /7 [num] eight F4F 7 n) moming

jid

shi

j'[, / [num.] nine + / [num.] ten

ka

ihui lidng

FF< / [v] have a meeting W/ [num] two

zhouliu zhouri
[E 75 / [n]Saturday JEH / [n] Sunday




Exercises | 43

1/ Whattimeis it?

10/4 SAT 11/9 SUN

14:30 07:45

11/30 SUN 12/6 SAT

20:30 10:00

2/ Complete the following dialogue, using the words
and sentence patterns you have learned.

Mr Li is discussing his schedule with Ms Wang.
0 Wang mishi
&) T mH, ?

xianzai ba didn ban, jingli.
Im?:E }\ /#\ ¥ L) é:zEIEO
Mali xidojié jintian shangwd Idi jian nin.

5w /A SR OEF X RO,
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Mali xiGojie?
) B NE ? .. ”
Ta de feijr
o B TCHL )
Wo kaihui,
<) ® . .

® . ' m
© . :
3/ You're the secretary for the manager Mr Li. Check his

schedule for Thursday to Sunday and then tell him
about it.

THU FRI SUN

feiji qu Ribén kﬁihg! ‘ jian M(:I_l_i
8:25 k. & HAE 10: 00 #F& bl gBNQgZLd 9:30 I IR

jian Shankau fingll qu yinhang| ©  LfF faijt hui Baijing
14:00M W@ £ |15: 00 $RfT 156:38—%1%@ R

Lijingli nin zhousi
F=Z|E K Al ..
zhouwl

AR

zhouliu

B 7x

zhouri

1.3 = [— 0



4/ Please describe your schedule for tomorrow.

didn
&5
AR
dian
&5
PARNY
dian
&5
A\
didn
&5

Z\N\
dian
&5
ZI\N\




jl — didn qichudng

JL /= S FR

[What time do you get up?]

Dialogues / siF =

1 Ni ji didn qichuang? W
@ R ﬂ.._ = fER ? #2 K | get up;
[ What time do you get up ? ] rise (from bed)

Wo liu didn ban gichudng, ni ne?
B N R ¥ &K , fRRE?

[ I'get up at half past six. What about you? ]

¥ t R EEK . fRJL = HET ? BE L | sleep;

go to bed

[ 1 get up at seven. What time do you go to bed? ]
W36 shiyt dian shuijiao.
B +t— = ER

[ 1gotobed ateleven.]

7\ Ni ji dian shangban? [v]
2 @ fRIJL = F¥E ? P | HF | start work;

@ WO qi didn gichudng. Ni ji dian shuijiao? [V

[ What time do you get to work ? ] go to work
WO ba didn shangban ni ne?
x )\ = ¥, R OB

[ 1 getto work at eight, What about you? ]

72\ WO jil dian shangbdn, wu dian xiaban. [v]
@ B L = M , A =2 T, R HE | finish work;
[ I get to work at nine, and get off at five pm. ] get off work

Ni ji didn xiab@n?
fRJL= T ?

[ What time do you get off work? ]

@ W0 yé wi dian xiaban.
B A = T

[ I get off work at five, too. ]



3@

© e 9

D

Li jingli, nin zhouyi ji didn shangban?
=28, - B— JL 8 ¥ 2

[ Mr Li, what time will you get to work on Monday? ]
Zhouyi shangwt wo qu yinhang.

A— EF T E |RIT

[ I have to go to the bank on Monday morning. ]

xiawu liang dian lai gongsi, wu didn ban xiaban.

™ W R K 8, A R #

[ soI'll ge to the office at 2 pm, and get off work at 5 pm. ]
WO xiawl san didn ban ldai gongst jian nin,

x TF = = ¥ ¥k 2”7 I &,

[ Could | come to see you at 3 pm? ]
Hdo, zhouyt jian!

¥ o, B— !

[ OK, see you on Monday! ]

Ni gongzud mdang ma? ji didn xiaban?

fR It It B?JL & T ?

[ Are you busy at work ? What time do you get off? ]
Mang! Wanshang qi dian xiaban.
T ! Bk t = T
Zaoshang ba dian ban shangban!

BE N = ¥ E¥ |

T
kéyi ma?
A g7

[ Yes, I'm very busy. | get off work at 7:00 pm. | get to work at 8:30 am. ]

Qr dian? Nimen yinhdng gongzuo zhén mang!

t =R ? ] WIT I H (T

[ 7:00 ? You're so busy at the bank. ]
Ni ne? GoOngzud mdang ma?

R B? IT#HE {© @2

[ How about you? Are you busy at work? ]
W06 gongzuo b madang, jit didn shangban,

B I X It . R Lk B,

wil dian xiaban.

il

=

NN

T

[ I'm not busy at work. | start work at 9:00 am and get off work at 5:00 pm. |

Zheén hdo!

BE !

[ That's great. ]
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Wang mishua, Xianzai ji dian?

£ WH, BWE JL =

[ What time is it now, Ms Wang? ]

Jitt didn ban, LT jingli.

h )R ¥, = 28,

[1t's 9:30, Mr Li. ]

Jitt dian ban? Jintian zhenmang. Ni xiaban ba,

h | ¥?2 55X EHE T .k T IE,
[ 9:30? Today has been so busy. ]

mingtian wan didnr lai shangban.

B X e =JLK LI o

[ You should leave work now and come to work a little later tomorrow. ]

Méi guanxi, jingli. Mingtian wd ba didn ban lai gongsi.
% kR, 2B, BX B/ KR F¥ X 2»d .
[ It's no problem, Mr Li. I'll come to company at 8:30 tomorrow. ]
Hdo ba, zGo dianr xiuxi, mingtian jian.

w B, 2 sJ)L KB, BX W,

[ OK. Just go to bed earlier tonight. See you tomorrow. ]

Nin yé zdo dianr xiuxi. Zaijian, jingli.
B Rl KE., BR , &2H,

[ You too. See you tomorrow, Mr Li. ]




ORONONORONGROY ©

OROXO; 7

Passage / 5@

W0 jiao Mali, w06 shi Méiguorén, Zai Zhongguod de Ribén

® N B, & EXEA , & HE MW BHX
gongst gongzuo. Women gongzud hén mang. WO zdoshang lit
~E IfF . T Itk R L. & BFLE K
didn qichudang, qr didn qu gongsi, bad didn ban shangban, lia didn
R BRK ,tRE=28,/\ K ¥ B, RKR
ban xiaban, Shi'er didn shuijido. Nimen ne? Gongzud mdng ma?

¥ M, 4+ R OEER . R B I O B?

I'm Mary and I'm from America. | work in a Japanese company in China. We're very busy at
work. | get up at 6:00, and leave for work at 7:00. | start work at 8:30 and get off work at
6:30 in the evening. | go to bed at twelve. How about you? Are you busy at work?

Words and phrases / i3z

gichuang shuijiao

SR /v ?ii;%?ro;m bed) BEDE / [v] sleep; go to bed

shangban xiaban

FiE / [v] start work; go towork . NHE / [v] finish work; get off work

zdo ( yi)dianr

B / [adj] early (— ) &)L/ [nm] abit; alittle

Xiuxi

ﬁ(,% / [v.] have a rest; go to bed
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Exercises | &3

1/ Substitution drills,

W6 zdoshang lit dicin gichudang. W0 ba didn ban shangban.

a/ € Bkt 2k b/ EHOWEEEDd ¥ .

ta qi dian

LY jinglv jit didn ban

ba didn

it 7L|J /\E\\ ¥
Wadng xidojié shi dlign
E /J\yﬂ + N

ta shi dign ban

ftd + R ¥

Mali xiawu lit dign ban xiaban. W06 wangshang shi didn shuijiao.

Gl =i .

shi didgn ban

1t + = ¥
Mali shiyt didn
G| = g
LY jinglv shiyt didn ban
S ] t+— = ¥

c/ EDTr Gl T .d/€P ML

ta




2/ Complete the following dialogue, using the words
and sentence patterns you have learned.
Miss Wang and Mr Zhou haven't seen each other for a

long time. Today they happen to meet and so they chat
for a while about work.

@ Mali  hdojiti ba jian! Gongzud mang ma?
=/ IBEN, A &~ ! I | | = N

Mang! Wo
. I > A &
A3\ Zhén mdng! Ni ji dian gichuang?

HE It IfRJL & &K ?

?
shiyl didn ban shuijido.
L] +— Iﬁ\ ¥ Eﬁ o

n hdo!

F 0

o -

Zh

il

000060 e
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3/ Look at Mr Li's schedule for Thursday and then
complete the following description of his schedule.

8: 00

13 30

14 : 00

1520018 : 00

18: 30

23339

Li jingli zdi yinhang gongzuo,

T1E

F2E & |17
ta lio dian
flt X =

zhongw

4

Xingqisi
2 Hi Y
qgichudang
& R
zuo feijt hui Béijing

A kL m JER

qu gongst shangban
/T

L3
huiyi
S
gongzuo

THE
xiaban

T3E
shuijiao

fEE T

tad hén madang. Zhousi zdoshang

M RO . A R

o

xiawl

TF <o

o



4/ Describe your day, using the words and sentence
patterns you have learned.




—

No

jintian ji yue ji hao

SXILBILS

[What is thg date today?]
Dialogues / s#i&

Ni hao!
fR 4% |
[Hi!]
N7 héo!
R 4F |
[Hil]

Qingwen, jintian ji yué ji hao?
15 , SXKJLAENL 57
[ Excuse me, what's the date today? ]

Jintian yiyué yi hado.

/%\36 '—ﬁ - 1:’5' )

[ It's the 1st of January. ]

Hdo de, xiéxie.

R, Eh .

[ 0K, thank you. ]

month £ | date
Al 5

—B| January

Qingweén, jintian xingaqr ji?
159 ., 5Kk 2 JL7?
[ What day is it today? ]

Jintian xingqivi.

/%\96 EIH\H-—O

[ Today is Monday. |

Jintian ji yue i hao?
SX JLBJL 57

[ What's the date today? ]

Jintian éryué er hao. 3
SEX A - 5. b — H| Feburary
[ Today is the 2nd of Feburary. ]

Jintian éryué ér hao le? Xiexiel

X B Z 85 T7? !

[ It's the 2nd of Feburary? Thank you! ]

OO0 606 6 6
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Wei, nin hdo, gongsi.

R , & &, CTIl ®E

[ Hello! thisis CTI. ]

Ni hdo, Wang mishu, w06 shi MdlLi. Qingweén,

R ¥, £ WP, & 2 BW. 15@

Li jingli ji hao qu Ribén?

FREJ]. S & BF 7

[ Hi, Miss Wang. This is Mary. May | ask which day Mr Li is going to Japan? ]
Shi'ér hao.

e o

[ On the 12th.]

Shi'‘ér hao? Shi sanyueé shi'ér hdo ma?
+Z 5?2 H +Z 5 B2
[ The 12th? The 12th of March? ]

Bu shi, shi siyué shi'er hao.

X 2, EWA+Z 5,

[ No, the 12th of April. ]

Hdo, xiexie, w0 kéyl mingtiGn shangwl shi dian ban
g, whE, B ATl BAX 5 + & F
qu jian ta ma?

= B 57

[ OK, thanks. Could I go schedule a meeting with him tomorrow at 10:30 in the morning? ]

Wao kdn yixia... Kéyi.
® ¢ =T AR

[ Let me see...Sure. ]

Xiexie, zdijian.
g, B,
[ Thanks, bye. ]
Zaijian!

B!

[ Bye! ]
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4 Li jingli, shangwil hdol
@ z= K18, LF |

[ Good morning, Mr Li! ]

Shangwi hdo, Wang mishiu!

JE4F ¥, £ WP !

[ Good morning, Miss Wang! ]

Li jingli, jintian xinggisi, nin mingtian qu Méigud chuchai,
= 2\, &KX E#fEm, & BX & EEH HE ,
shi xiawt san dian de feiji.

2 TF = = B .

[ Mr Li, it's Thursday today. You're going on a business trip tomorrow, leaving on a
3:00 pm flight. ]

Mingtian? Jintian ji hao?

A X ?S5X L 5 7

[ Tomorrow? What's the date today? ]

Jintian jilyué san hdao, Xingqisi.
SXx A = 5, EFM,
[ It's the 3rd of September today, Thursday. ]
HGo de, wo zhiddao le, xiexie!
¥OM, T OME T, !
[ OK, I got it. Thank you! ]

@ @

@ €

®:D

Xido Wang, xinggisan kaihui, kéyi ma?
1)\ T, EH= FA&=, AN B?
[ Miss Wang, is this Wednesday OK for a meeting? |

® 6 6 o

Xinggisan shi ji hao?
2= 2L T 7?
[ What's the date this Wednesday? ]
shiyiyué ershisan hao.
_*—_ﬁ :+E % o

[ It's the 23rd of November. ]

W érshi'eér hao qu Béijing chiichai,  érshisi hao hui gongsi.
® Z+=Z & % kx ®E , Z+WlS B 25 .

[ I'll go to Beijing on business on the 22nd and return on the 24th. |

@ Na, women érshiwt hao kaihui ba.

<) B, ®I1 Z+H 5 Az E.

[ So could we have the meeting on the 25th? ]



WO kan vyixia... Shangwt shi didn, kéyli ma?

B & —TF EF + =, A 157

[ Let me see... Is 10:00 in the morning, 0K? ]
R\ Kéyi, shiyiyué érshiwli hao shangwl shidiéin kaihui.
@ A, +—B Z+H & Lt# +5H = o

[ That's OK, so we will have the meeting at 10:00 in the morning on November 25th. ]
Hdo de, w0 zhidao le, xiéxiel

g OB, T ME T, g |

[ OK, good. Thank you! ]

Passage /%8 )

WO shi'éryué ershiylr hao qu Ribén chachai, [n]

B A Z4+—%5 £ HXx H=E ) + =8| December
shi'éryué ershisi hao hui Béijing, shi'éryué ershiwii
+ZA Z+WmsS [ 4=, +=B Z+E
hao shangwt hé péngyou chifan, xiawi xitxi.
5 EF N BK EHm, T KB il
Ershilitt hao hén mang, shangwi qu gongst MZ1R | have br.eakfast/
= _|_7\< =) ?E 'I'l: ’ T tF ﬁ CTl /A\E_I lunch/dinner
jian Li fingli, zhoéngwil qu yinhang, xiawd jian n]
noFERE, FF K BF, FF R Tl

ST T LB o \ :
Gao jingli hé Wang mishi, wanshang yé gongzuo. 2esion

m Z2Ei X BH, mE t I . fconi]

and

I'am going to Japan on business on the 21st of December and coming
back to Beijing on the 24th. On the morning of the 25th, | will have
breakfast with some friends and then take the afternoon off. | will be
very busy on the 26th, | have a meeting with Mr Li in the morning,
go to the bank at noon and then meet Mr Gao and Miss Wang in the
afternoon. I then have to work in the evening, too.
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Words and phrases / #i& &)

yueé hao
B / [n.] month = / [n]date

— ;El / [prep.] with
Z / [v]look; watch [coni] and

chifan zhongwi

have break .
Nz / v ?:r?ch;?jain]:\aes:/ EFIL'F / [n.] noon; midday; noonday

yiyue eryue
—HB / [n] January —H / [n] February

sanyue siyue

=H / n]March a8 / inl April

wlyue lityué

HAB /7 niMay 758 / [n] June

qiyue bayué

S B/ nluly J\HB / n] August

jiiyue shiyuée

JLB / [n.] September —+ B / [n] October

shiyiyue shi'éryue

+—H / [n] November +_H / [n.] December




Exercises / 4

1/ Substitution drills. s e
wil ba
Jintian yi yué ér hao. h I\
a/ SXE@E@&E =,
sanshiyi | shi‘er | ershi'ér

Wang xiansheng, ni ji hao qu Bé&ijing?

b/ x xE RS S ?

@ W&o giyué vi hdao qu Bgijing.

= B %= Jtm B
lilyueé jit hao
~H h =

shi'éryué gqi hao kdaihui
=B+ =

siyueé érshibd hao

e b=

2| Complete the following dialogues, using the words
and sentence patterns you have leamed.




062 / 063 BeTizmme 1 / SXLALE

a/ Mr Wang discusses his schedule with Miss Li.

&\ Jintian ji yué ji hao?
SXKILAB L 57

Hdo de, woO zhiddo le, xiexiel!

oM, ® OFE T, !

b/ Mr Wang wants to make a appointment with Mr Li, so

he asks Mr Li" s secretary about his schedule.
@ Qingwen, Lijingli ji hao qu Meéiguo?
: Ea , =2B )L 5 & XA ?
W6 kan yixid...

BE —F

wo zhiddo le, xiéxié.

KR OME T, B,

0006



3/ Use the words and sentence patterns you have
learned to make a work report to the manager about
the following schedule.

Date Time Content

shnyué ershiba ri wdanshang jit didn qu Meigu6 chuchai
_+AE ek gl = =1 el =

shiviyué wi ri shangwu sh| dmn hui gongst
+—F HEH B 48

shlylyué shijiti ni xiawti 31 dfan jian M@ xidojié
=B +hH T W B /M@

shi'eryue éershisi ri . wﬁnshang q: dldn hé Wang niishi chifan

+_-8B —+p@mB Eir Rz TR

Jingli, nin hao! Nin shiyué érshiba ri wdanshang jitl didn qu
2B, K8 w1 & +A Z+/)\B Bt Hh B *
Meéigud6 chuchai.

XE HE

o

4] Use the words and sentence patterns you have
learned to describe the important events in your
schedule over the next few months.
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00000 900

bangongshi zai wdlinglia  fangjian

D Aa=EERET/NEIE

[The office is room 506]

Dialogues / 3$iE

Wang misht, Li jingli de bangongshi zai nar?
D) T mB. T2EEN HAE EBL? e

[ Miss wang, where is maneger Li's office? ]
Zai wdulinglin fangijian. numJ]
T AT BEE . ) T |zero EF|
[ 1t's room 506. ]

Xiéxie, zaijianl
s, Bl !
[ Thank you, bye! ]

[ You're welcome, bye! ]

Nin hdo, xiansheng! Hudnying nin!
o F vivic = B & N N

[ Hello, sir. Welcome! ]

Nin hdo! W0 shi Wang Tian, zheé shi wo de huzhao. ’
m FIRE T X, X2HEHN 789
[ Hi! I am Wang Tian.This is my passport. ]
Wang xiansheng, nin hdo! Nin zhu zai sanlingba fangjian.
+ g ;o mE ' ZF/\ BE .
[ Hi, Mr Wang! Your room is 308. ]

Hdo de, xiexiel Zaijian |

7R, g ! BR |

[ OK, thank you! Bye! ]

Bu keéaqi, zaijian!

S, BNl !

[ You're welcome, bye! ]

[n.]

PR | passport

[ni]

[ni]

room

oy TaEe:

Bu keqi, zaijian! L 2= | polite;
=25, Bl | ___courteous




®

78 Ni hao, Li xiansheng!
S® w8 = xa
[ Hello, Mr Lit ]
Zaoshang hdo, Wang xiansheng!

Bk ¥, E yiric
[ Good morning, Mr Wang! ]

Wdmen jintian zai ndr kaihui?
w01 SX 7 WL = 7
[ Where are we having the meeting today? |
Zai Li jingli de bangongshi.

"E 22BN HAE

[ In the office of Mr Li. ]

Ta de bangongshi zai ndar?

ftt B HhRE #E BIL?

[ Where is his office? ]

Ta de bangongshi zai widlingliu.
ftt 9 HARE # AFIN .
[ Itis 506.]

Hdo de, xiéxiel

¥R, s |

[ OK, thank you! ]

Bu keqil

r ES|

[ You're welcome! ]

Wdang misht, xiawl hdo!l

F wmH ., TF F |

[ Good afternoon, Secretary Wang! |
Xiawh hdo, Zhou xiansheng!

T F, B E |

[ Good afternoon, Mr Zhou! ]

Qingwen, LT jingli zai ma?
== , FREEBAE OB ?
[ Excuse me, is Mr Li here? ]

Zai  zai bangongshi.

', & HARAE ,

[ Yes, he is in his office. ]

2000 06000060



@n

9006060

066 / 06/ BeriesE 1 / HDAZEAEAREE

Ta de bangongshi zai erlingyr ma?

tmHw HhezE &T# ZF— 1B 7
& [ Is his office room 2017 ]

Bu, zai wdalingliu.
@ Z< ] E Egﬁ o

[ No, it's 506.]

Hdo, xiexiel

A\ &F o, EhE |
[ OK, thanks! ]

Bu keqil

@ r 85!
[ You're welcome! ]

Wang misha, women jintian ji dian kaihui?
T wme, B XL 8 FH 7
[ Miss Wang, when is the meeting today? ]

Jintian xiawa lidng dian.

SKX TF W Ro

[ 2:00 in the afternoon. |

Zai ndar kaihui?

F OWIL s ?

[ And where is it? ]

Zai éerlinglit huiyishi.

B ZFXN sNE,

[ In meeting room 206. ]
Mingtian yé kaihui ma?

HX HHFs B 7

[ Do we have a meeting tomorrow, too? ]

Shi de, mingtian de huiyi zai erlingwu.
2, BX Mmas#aE ZFThH
[ Yes, tomorrow's meeting is in room 205. ]

Xiexie!

5 |

[ Thank you! ]

Bu keaqi!

T &S

[ You're welcome! ]



Passage /5@ «)

LT jingh, mingtian de huiyi zai Jingb@i

F ZHE, BX NasNE Rt
Bingudn. Nin shangwil zai érlingyt huiyishi ]
=B ) f’_@} _tq: 7:1_: —=— %’i}\lﬁ E{E | hotel
kaihui, xiawt zai wilingwi jian yinhang de
s, TF # AZTA I $F£T W
Zhou jingli. Wanshang nin zhu zai vilioling'ér
B 2£E, Lt & F ' —R"SZ
fangjian.

= TR

Mr Li, tomorrow's meeting is in the Jingbei Hotel. The meeting
will be in room 201, and you will meet Manager Zhou from the
bank in room 504. You will be staying in room 1602 for the
evening.

{F | live; stay; dwell

Words and phrases / 3ig

bangongshi ling
DRZE /0] office 2 / [num] zero

fangjian keqi
B8 / (nlroom A5 / [adj] polite; courteous

htzhdo bingudn

IFBB / (n] passport E{E  / [n]hotel

zhu
{E / [v] live; stay; dwell
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Exercises / 43

1/ Substitution drills.

Li jingli de bangongshi zai nar?

a/ EXZM DAE & BWIL?

Wadang jingli

LV jingli zhu zai erlingsan fangjian.

b/ EEEDE = @ESD &BH

2/ Complete the following dialogues, using the
following words and sentence patterns you have
learned.

...Z2ai nar?




Q
~

000066

(o
~

000606

®

Mr Wang wants to know where Miss Li and Wang's
offices are.

Qingwen, LI jingli de bangongshi zai nar?

R, FEEBEN ODRE E BIL?

Wang jingli de ne?

T ZE M E?

Xiéxie!

151 4t |

Mr Li wants to know the time and place of the meeting
in the afternoon He asks his secretary, Miss Wang.

Qingwen ,

womE o, .. ?

W06 kan yixia

R B —F- .
?

Xiawt lidng didn.

_Fq: W /|£\\ o

Hdo de, xiexie.

T Om, ... , s .
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3/ Imagine you are the secretary. You have to arrange
a hotel room for Mr Li (who is the guest of your
company) and tell him the time and place of
the meeting. Please use the words and sentence
patterns you have learned.

Reception: 1201, Jingbei Hotel

Time: 3: 30 pm
Place: meeting room 305



@

4] Where is your office and where do you live? Please

use the words and sentence patterns you have
learned.




shénme shihou jianmian

T 4B &R

[When will we meet?]

Dialogues / x#iEd

,I Li jingli woOmen shénme shihou kaihui?
@ Z= 28\, B’ o BRE F&?

[ MrLi, when is the meeting this week? ]

Xinggisan shangwd jit didan ban.

EH= tF B #F

[ 9:00 in the morning on Wednesday. ]

[n)
B {& | moment;
time;

period

H2 | what

8

Zai erlingwt hulyishi  xing ma? N

= PVE /= :
# —_8hH sNE, 7 B? 13 | OK; all right; no problem
[ In the meeting room 205, right? ] ' .

@ @

™\ Xing.
&) 7 .
[0K.]

Xianzai san didan. Women wu didn jianmian, xing ma?
[ It's 3:00 now. Could we meet at 5:007 ]

Xing, zai wo de bangongshi, xing ma?
T . EBEHMN HE , T B?
[ Sure, is it ok to meet in my office? ]

Xing, nin de bangongshi zai nar?

T, B8N heE ' WIL?

[ OK, where is your office? ]

Zai erlingyi.

E -:-_—o

[ Room 201.]

3\ Hdao de wu dian jian!

J)# owoE &R R

Fine, see you at 5:00!

I

®@© 66
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©0 6666

Women ji dian jianmian?

M1 L= lm ?

[ At what time shall we meet? ]

Women xiawl lidng dian jianmian,
M TF m = L@

[ 2:00 in the afternoon, is that OK? |

Bu xing. W9 liang didn kaihui.
X T.8H WM = Fe.
[ No. | have a meeting at that time. Is 3:30 OK?
Xing, zaijian!

7, BRI

[ Fine, see you later! ]

Zaijian!

B |

[ Seeyou!]

Wang xidojié, xiawt hdo!
F NGB, TFEOF
[ Good afternoon, Ms Wang! |

Xiawl hao, Li xiansheng!

TF ., 3 LA

[ Good afternoon, Mr Li! ]

Qingwen, Wang jingli zai ma?
159 , £ LB HE 132
[ Excuse me, is Mr Wang here? ]

Duibugqi, ta bua zai, ta chuchai
AR, A FE, Mt HE
[ Sorry, he is not here. He is on business. ]
Ta shénme shihou huilai?

ft 2o BHE [EE?

[ When will he come back? ]

Shiyué ér hdo ba.

+A Z 5 &,

[ Maybe the 2nd of October. |

xing ma?
7 153 °?

San didn ban xing ma?
= B ¥ 17 B2
]

le.

T
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N
0
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/075 BeTimgsmiE 1/ HARBEDE

Na wo xinggqiwl xiawl lidng didn ban lai jian ta, xing ma?
B ®x EHRA TF W = ¥ Kk W M, 7 B

[ Could I come to meet him at 2:30 pm this Friday? ]

WO kan yixia ... Kéyi.

ﬁ E _T """ E_I-L){o

[ Let me see...Sure. ]

Hdo de, xiéxie.

OB, i,

[ 0K, thank you. ]

Wei, Li xiansheng, ni hdo!
® , = %% , K 7!
[ Hello, Mr Lit ]

Ni hdo, Wang xigojie!

fR %, =*£

[ Hello, Miss Wang
LT xiansheng,

z K&

]

INGH

women zhé zhou shénme shihou jianmian?

BNl X B fa MR R\ 7

[ Mr Li, when shall we meet this week? ]

Bayueé shi'ér hao shangwt shi dian, xing ma?

J\B +Z

| |

=

tF + R, 7T B?

[ August 12th, at 10:10 am. Is that OK? ]

Xing.
T o
[ Fine. ]

Zdai wO de bangongshi, xing ma?

T ®BZHN DRE , 7T B?

[ In my office? ]

Hdo de, nin de bangongshi zai nar?
¥ M, BN hRE ' WIL?
[ OK. Where is your office? ]

W06 de bangongshi zai sanlingyr.

B BN HhRE & =F—,

[ My office is in room 301. ]

Hdo, xiexie.

S 1 ) S

[ 0K, thank you. ]



Passage / 5@z )

xmgaisan  tianqi

20144 48301 EM= XA

Jintian shangwtd  jit m woO jianle

S X J:tF =, & RT
Wang xiansheng Zhongwu zai tamen gongsi
=+ 5‘E_¢._ o q:q: = Ml AF
chile awu lian din qu bingudn
iz 7 ’Eii TfF Bﬁ R & E
jianle Shankou xiansheng. WO didn xiaban.
w7y WA £ o A = TH .
Mingtian zhongwt hé Mali  xidojié jianmian,
PN A B /NE RE
xiawl you liang gé huiyi, b zhiddo shénme
™ 4 W P RY T MNE o
shihou xiaban Zhen mang!

e T . H T !

I 'went to see Mr Wang at 9:00 this morning. | had lunch at
their company. | went to the Hotel to meet Mr Yamaguchi at
2:00 this afternoon. | was off work at 5:00 in the afternoon.
Tomorrow | will meet Miss Mary at noon, and | have two
meetings in the afternoon. | don't know when | will get off
work. What a busy day!

(nl

inJ

[v]
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Words and phrases / @iz &

shénme shihou

+4. /7 [pron] what HHE / [n.] moment; time; period

xing jlanmian
17 / [v]OK; all right; no problem DA / [v.] meet

nidn

& / [n]year H / [n]day; date

you

A / [v]have

Exercises / 43

1/ Substitution drills.

Women it dign jianmian.

a/ i @D .




Women zdi bangongshi jianmian, xingma?

b/ B #® A X , 75 ?

yinhang
iR1T

jililingba fdngjian

NE|/)\ EiF

nimen gongst

fr1  RE]

2/ Complete the following dialogues, using the

following words and sentence patterns you have
learned.

shénme shihou... L.you. .. xing
% 17

a/ Mr Liand Ms Wang are talking about Mr Li’s agenda.

nian yué hao

20156 3R12 5

. . oy bangongshi
. 79. 00 —11: 00 DA (305)

. oy hé Wang mishu chifan
Y | s s Bw
. Ui bingudn jian Shankou jingli
a0 e g 0 W0 B

nidn yué hao Meéiguo chachai
2016 £ 3813 5 x£H HE=
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@ Wang mishd, Li jingli jintian shangwt zdai bangongshi ma?

T ®BB.FTHLE SX EF #E DRE 1B ?

Ta de bangongshi zai ndr?
&) wwm hAE T BIL?
73\ Ta jintian xiawd qu nar?

i SKX TF X WIL?

©

b/ Mr Li and Ms Wang needed to finalise the meeting time.

(\) Wang xidojié,
&) = NGB, ?

xing ma ?
T B ?

Q0000



{8) (0 i“}@{in (14) (1 6) 7) 18 Q9 Q0

3/ The manager is going to meet some guests these
days. please tell him the arrangement.

Day/Date i Content

xmgqn;a | . érlmgyl fﬁnguon ; he deéangﬁuanmlan
=%— mEiE i £ =8 0N

3:30 Li jingli de bangongshi hé Li niishi jianmian
PM | = z@mw HAE M+ IE
xingqrer 2,90 v bingudn silingwi fangjian hé Zhou xiansheng jianmian
gyg= | 230PM | mim mmy g mE %% LA
| xingqisi : sdnlingjiti fangjian aihui
H0pm f e s

4/ Talk about your most busy working day, please use
the words and sentence patterns you have leamed.



1

No

@006 6 e

gqing géi wo da dianhua
ST
JHT
[Please give me a call]

Dialogues / x4i&

N\ Na wei shi shéi?

M= 7

[ Who is that ? ]

Ta jiao Mali, zai wémen gongsi gongzuo.
o BEEE, & EiMl 28 IfF .

[ She is Mary. She works in our company. ]

Ta de shduji haoma shi dudshao? e
e FN SB 2 %V 7 Y ZE#/], | mobile phone
[ What is her phone number? ] -
Duibugi, woO bu zhiddo.

[n.]

© @ 6

[ I'm afraid that | don't know. ]

Mali, hudnying ni ldi women gongsi.
BEg, Xl R K FEI 28 .
[ Marry, welcome to join our company. ]
Xiéxie ni, Wang mishu.

B R, £ WP

[ Thanks, Mr Wang. ]

Ni de dianhud hdomad shi duoshao?

Mg miE 2B B 20 -:-;agﬁlqphoné Z

1'\‘;:,.

[ What is your phone number? ]

010-38458906.

Hdo de, wo zhidao le. Xiéxie.
¥ R, & OME T, ¥,
[ OK, I see. Thanks. |

Bu kéqi.

R BS.

[ You are welcome. ]

MARE , B A HE . =B | aumbes

1] s

how many;
how mu




P
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©:D

Zdoshang hdo, Wang mishu, Zhou xiansheng zai ma?

BE ¥, £ WBE, B E E OB ?
[ Good morning Ms Wang. Is Mr Zhou there? ]

Zaoshang hao, Li jingli, Zhou xiansheng chuchai le.

BE ¥, = KB, F o HE To

[ Good morning Mr Li. Mr Zhou is on business trip. ]

WO géi ta da ge dianhua, kéyi ma?

B ool EBiE o, A g7

[ May I give him a call? ]

Kéyi, nin you ta de dianhua haomda ma?
A, 8 B MK BiE S 1B ?

[ 0K, do you know the number ? ]

Ta de dianhua haoma shi ma?
ft B EBi1E S 2 18515055950 0§ 7
[ His numberis 18515055950, right? |

Shi de.
z Mo
[ Right. ]

HGo de, woO xidanzai géi ta da dianhua.
O, B OWME B M T BiE .

[ OK, I call him right now. ]

LT jingli, Gao xiansheng zhousan lai gongst jian nin.
T XE, 5 £ B = % 28 kI &,
[ MrLi, Mr Gao will meet you on Wednesday. ]

W& zhousan chuchai, qging ta jintian Idi gongst ba.

B A= HE , 8 ftt X %k K8 B,
[ I 'have a business trip on Wednesday. You can ask him to come today. ]

Hdo de, wo xianzai géi ta da dianhua.

¥ OM, B OMTE L Mt BiE

[ OK, I will call him right now. ]

W6 géi ta da ba, ta de dianhuda hdomd shi duéshao?
B /M7 E, W BE SBE 2 %L 2
[ Let me call him. What is his number? |

Géi nin, zhe shi ta de mingpidn

g I, X2 & ko

[ Here you are. This is his business card. ]

Hdo de, ni qu madng ba.

¥ M, fRE It B,

[ OK. Don't let me keep you from your work. ]



(@n
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082 / 083 serimmm 1/ wemiTaE

Wanshang hdo, nin guixing?
i ¥, R %7

[ Good evening. May | have your last name? ]
Nin hdo, w0 xing Li.

™ oF, B % =

[ Good evening. My last name is Li. ]
Li xigojie, ni hdo, zhé shi wo de mingpian.

=z MH IR ¥, X E2EHN BRF o

[ Ms Li, nice to meet you. This is my card. ]
Duibuqgi, woO meéiydu mingpian.

NAE , & 285 &R

[ Sorry, I don't have any business cards. ]

Nin de dianhuda haoma shi duoshao?
BN BiE SB =2 %7
[ What is your phone number? ]
zheé shi wo de shouji haoma.

18860926912, X & & B FHM =8B .
[ 18860926912 is my mobile number. ]

g Hdo de, xiéxie.
=/ 4% Ky, B,
[ OK.Thanks. ]

Passage /5@ =)

WO xing Li, jido Li Ming. W0 shi hanguorén, zai gongsi
gongzuo. W0 lai Zhongguo6 chuchai, zhu zai Jingbéi Binguan de

T o & Kk HEH HE O F £ Rt BEE B
sanlingwti fangjian. W0 de bangong dianhud shi

==Fh FEE . & 8 D BiE =& 010-56078579,
w0 de shouji haoma shi Qing géi wo da dianhua.

B M FH S =2 18510481396, 15 4 & T HIE o

My surname is Li and my full name is Li Ming. | am Korean and work in CTI. I've come to China
for a business trip and am staying in room 304 of the Jingbei Hotel. My office phone number is
010-56078579, and my mobile phone number is 18510481396. Please give me a call.



Words and phrases / &z &)

shoujt haomad
ZFH1,/ [n.] mobile phone SH5 / (0] number

dianhua duoshao
EB1E / (1] phone %/ / [pron] how many; how much

8i dd
géi , [prep.] for ﬂ-/ ] make (a call
“H 7 V] hand over;give

meiyou

28/ [v] not have

Exercises / 43

1/ Substitution drills.

W38 de dignhud haoma shi

a/ €M BiEF SBE Z@EEERNEE

15811740963

021-80234579

Li misha

F wP

Zhonggudé vinhdng
F R1T

Qing géi wo da dianhua. gmgr%;
b/ B® % T ®BiF
Wdang jingli
F 28

95566
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2/ Complete the following dialogues, using the words
and sentence patterns you have learned.

a/ Mr Wang and Miss Li want to know each other's phone
number.

...de dianhud haomd shi  duodshao
‘ g %0

da dianhua

A\ Nin hdo

) m o7, ?
@ 13566972340, ... ?
®

5 18654542379,

Hdo de, woO zhidao le.

oM, & HE T,

b/ Mr Wang wants to know Mr Zhou's telephone number.
He asks his secretary, Miss Li.

A

&) - ?

@ 010-86384429, ... 0

@ .. ?



©€) 13566972340,

3/ Imagine you are going to China on a business trip,
leave a voice message for your Chinese friend to
contact you, please use the words and sentence
patterns you have learned.

4/ Introduce yourself to your new colleague. Please use
the words and sentence pattems you have leared.



zuo chuzuche

AL LH R 2F

[taking a taxi]
Dialogues / x#i&
1® e %, & xwio

[ Hello, where would you like to go? ]

@ Ni hdo, woO qu Beéijing Yiyudn. : n]
R, BAE KR Ei.

[ Hello, | want to go to Beijing Hospital. ]

7\ Hao de.
<) 7w,
[0K.]

The taxi is moving...

Yiyuan dao le, sishi kuai qgidan.

B 5 T, m+ k. B [arve B | bl

RMB yuan

[ We're at the hospital. It's 40 kuai. ] reach
Gé&i nin gian, xiéxie, zaijian.
g %, g, BRI
[ Here you are. Thanks. Goodbye. |

® ©

) Zoiiian.
=~/ Bl .
[ Bye.]

Nin hdo, nin qu nar?
o, A WIL?
[ Hello. Where are you going? ]

Ni hdo, qing song wd qu jichdng. i n]
mwm &, B +* ®E 7. | % | Take;send #]137 | airport

[ Hello. Please take me to the airport. ]

@ @




o

© 0606 e

96 0 e

The taxi is moving...

Jichdng dao le, vyibai sanshilia yuan.
W37 3T —8 =4+ T, JT | yuan, unit of RMB

[ We're at the airport. It's 136 yuan. ]

Géi nin lidng zhang yibai de.
s m W —E .
[ Here is 200 yuan. ]

Zhdo nin liushisi yuan, zaijian.
o x+m ow, BW .
[ Here is 64 yuan. Goodbye. |

¢ | used for paper, bed, B | hundred
table, face, etc.

# | give change

Xiexie,  zaijian.
wE . Bo,
[ Thanks. Bye. ]

LT xiansheng, zu® chizuache |
=3 *E , @ HiHZE Y | take; travel HFAZE | taxi
qu yinhdng dudshao gian?

= R®IT %D %7

[ MrLi, do you know how much it costs to get to the bank by taxi? ]

Wiishi kudi.
h+ 3,
[ 50 yuan.]

Wishi kuai gian? Zhén gui.
h+ R g ? E = o £ | expensive; costly

[ 50 yuan? That's too expensive. ]

W0 qu yinhdngzhdo Gdo xiansheng, wo song nin qu.
® & | T 8 3 E B Ox B %,
[IamgoingtothebanktomeetMrGao.Iwilltakeyouthere.]
Tai hdo le, xiéxie nin. # | seek; look for
X & 7, @@ m,

[ Great! Thank you! ]




088 / 089 Berimmsmiz 1 / wtms

7R Nin hdo, Li xidojié ma?
41@3 7 .= B 1§ 2

[ Hello, is Miss Li speaking? ]

@ Shi de. Ni shi...
% B/‘Jo 'f';]—( 7?5 """
[ Yes. Who is this? ]
(\) WO shi chiziiché gongst de, wo xiawil san didn song nin
) % 2 HHEE A/ W, B TF = R & &
qu jichdang, kéyl ma?
E Mp , AL 57

[I'm an employee of the taxi company. Could | take you to the airport at 3:00 pm? ]
Bu xing, woO péngyou de f&iji san didn ban dao,

X 7,8 BRK B ¥ = = ¥ 3,

[ I'm afraid not. My friend's flight will arrive at 3:30. ]

san didn qu tai wan le.

= B EXK KB T

[3:00pm is too late. ]

Na wo liang dian song nin qu jichang, kéyl ma?
o) BR A &S = TE HNBH, AN B2

@

[ Well, could | take you at 2 o'clock? ]
Hdo de. Xiexie.

O, W,

[ OK. Thanks. ]

Nin hdo, w0 jido yi liang chuzuche.
o, F M — i WEE

[ Hello. | want to book a taxi, please. ]

ed for automobiles

@ Hdo de, xiansheng, shénme shihou?
i B, S£4x  Ha  KE ?
[ OK, sir. What time? ]
Mingtiagn xiawl san dian. W9 zai Jingbéi Bingudn.
>~/ BAX TFE = A, ® rE RE EE
[ 3:00pm tomorrow. I'm in the Jingbei Hotel. ]
@ Nin qu ndar?
= WL

[ Where would you like to go? ]
@ W03 qu jichdng.
) % & MiF .

[ 1 want to go to the airport. ]



HGo de, qgingwén nin de dianhud hdomd shi dudshao?
¥ K, 1B E B BiE B 2 %/ 2
[ OK. What's your phone number? |

15111223344,

Xiansheng, nin guixing?

yivia , & = 7
[ Sir, may | have your last name? ]
WO xing Li.

x O =z,

[ My surname is Li. ]

Hdo de, Li xiansheng, mingtian xiawi san didn,

7 OM,F %4 . BE OTF = & .

[ OK, MrLi, let me check your information, 3:00 pm tomorrow, ]

Jingbé&i Bingudn dao jichang, nin de dianhuda haomd shi
il BE OH Ny, MW BE =SB 2

156111223344,
[ from the Jingbei Hotel to the airport, your phone number is 15111223344 ]

© e 0

=\ Shi de, xiéxie, zaijian.
o) 2 W, ww, BRI,

- [ Correct. Thanks! Bye. ]

Passage /fgxx )

Nin hdo, wo& xianzai zai Béijing Yiyuan, xiawid si didn

B 7, & BE £ R ER, T4 W&

qu jichdng, nin kéyi song wd ma? WS de dianhuda hdomd shi

A N7, | % B B?2 KM BE =@ =2

w0 xing Li, qing géi wo dda dianhua. Xiexie,

15234234231, & # Z, & 4 H T ®BiE . e,
zaijian!

Bl |

Hello, I'm in the Beijing Hospital. | want to go to the airport at 4:00 pm. Could you please
take me there? My telephone number is 15234234231, My surname is Li. Please give me a
call. Thanks, goodbye!
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Words and phrases / i3i&

yiyuan dao

EPx / (0] hospital Zl| / (v arrive; reach

kuai qian

R/ [mw] kuai, RMB yuan % / [n] money

song jichang

X/ [v]Take; send M3z / (n]airport

yuan i\eﬁng 7 v used for paper, bed,

JG / [mw.]yuan, unit of RMB table face, etc.

bdi zhdo

- 1 give ch
B / [num.] hundred ® %V]]glvec ange

v.] seek; look for

chuzuche gui

HIEZE / (n]taxi &5 / [ad)] expensive; costly

liang
m /" [mw.] used for automobiles

Exercises / %3
1/ Substitution drills.

Qing song wo qu gongsi.

a/ 1# ¥ & =@Q@QIEAND-

yinhdng yiyuan

]RIT 355




Yiyuan dao le, S|sh|san kuai gian.

b/ ED T CEB R % .
jichdng yibdi bashiwii
.37 —B /\+3&
yinhdng ershijit

R il g ¢
yivuan linshi'er

Zhao nin ershiyt yudan sanshiwii| sishilit

c/ W & EhEe T . QN e

2/ Complete the following dialogues, using the words
and sentence patterns you have leamed.

nin qo nar qing song wd qu---
I EHL W e

........................
4

a / Mr Wang is a taxi driver. Miss Li hails his car to go to

the airport.
3\ Nin hao
GF W . .

©® . :

(The taxi is moving...)

7R vibdi sishigr yudan.
) . —Em++
Hdo de,

¥ o, .. o
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7 wushisan yuan.

S A+= T .
Xiexie.

A o

b / LiTian wants to call a taxi to the Beijing Hospital.

@ Nin hdo, wo jido yi liang chazuche.
o)) X W, MW — W WHEZE

H&o de, xiansheng,

i 0, e, L. ?
5) . ,

wo zai

®x T . 6

H&o de, Li xiansheng, woOmen mingtian géi nin da dianhud.

17 M, = &4 . Bl BX B BT BIE o

000000
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3/ Mary wants to leave a voice message for a taxi driver

What could she say? Please use the words and
sentence patterns you have learned.

1:30 pm on Thursday

From Beijing Bank to the airport
Tel: 18713450978

4/ Call a taxi for yourself. Please use the words and
sentence pattems you have leamed.



zuo diantr

AAEE 1%

[Taking the elevator]

Dialogues / s#iE
,. Nin hdo, gingwen gongst zai ji céng?
1® & 5, #wm cri 29 &N = ?

[ Excuse me, which floor is the CTl on? ]

@ Wi céng.
A E .

[ It is on the fifth floor. ]

LY mishd, ni gu ji céng?

= B, RENL B ?

[ Miss Li, which floor are you going to? ]

Ba céng, xiéexie!

I\ B, !

[ The eighth floor. Thank you! |

Bu keqi!

R &5

[ You are welcome! ]

@ Jintian de tiangi zhén hdo, bu Iéng ba re.
5K MWER] B &, F 8 T #Ho

[ Today is a good day. It is not too cold or too hot. ]

@ 9 O

Shi a! Ba céng dao le, zaijian!
g m )\ B B2 T, BU
[ Yeah. Oh, This is the eighth floor. Bye! ]

zaijian!
® mn

[ Bye!]

1§ | used after a sentence to
indicate the mood



)
Cily 7

Wang jingli, nin qu ji cér
@ T B8, BT ENL B ?
[ Which floor are you gomgto Mr Wang? |

& +£"%°fT - N
A wN RE .

[ Oh, the fifteenth floor. Please give Mr Wang a phone call and tell him we can meet
Tuesday. ]

¥ % WL NE

[ OK, where should he meet you? |

?&:ﬂ] /Aﬂ e,
[Mycompany]

§?r E’Jo

[ OK.]

+H2 B # T, BRI
[ Oh, this is the fifteenth floor,bye! ]

EJLJ !
[ Bye!]

& ", Rd Mﬂé =it ERE

[ Hello,welcome to the Jingbei Hotel. ]

B FIX 2 BN PR,

[ Hello! This is my passport. ]

Q@ 0 @@@@@

T oMM BE 2 OAES

[ Yes,your room is 603. ]

D

)2 X" B B

[ Is it on the sixth foor? ]
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Shi de nin ké&yi zudo ér hao dianti.
2 /W, A ® =5 @HiE,

[ Yes, you can take the number two elevator. ]

[n]

. Egﬁ | elevator
Diantr zai nar?

B £ BIL?

[ Excuse me, where is the elevator? ]
Zai zher, qing!

' X)L, 1’ !

[ Just here, please! ]

Xiexie!

g |

[ Thank you! ]

Zaijian!

B !

[ Bye!]

Hdojit ba jian, LT jingli!

FA K~ B, F 2E!

[ Long time no see, Mr Li! ]

Hd&ojiti ba jian, Wang jingli, nin qu ji céng?
wa K~ B, T /8B, BENL E?
[ Long time no see, Mr Wang, which floor are you going to? ]
Ershisdn céng, gongzud mdng ma?

—+= B, Ik It B?

[ The 23th floor. Are you busy recently? ]

Mang! Shiwli hao hé Mali qu Meéigud chuchai,
it 1 +AE S M BWE XE 4HE
ta de bangongshi shi zai ershisan céng ba?

ey Hhy ERE = E E?

[ Yes, | went on a business trip to the US on the 15th with Mary. By the way, is her office on the

23th floor? ]
Mali? Ta de bangdngshi zdi ershi'ér céng.

DW?2MK HRE & T Fo

[ Mary? Her office is on the 22nd floor. ]
Shi ma?

= B?
[ Are you sure? |

Shi a, wo yé zai ershi'ér céng, ershi'er céng dao le.
s | BHHE-+= B, Z+Z B E T,

[ Yes, | am on the 22nd too. Oh we are here. ]



Xiexie!

i !

[ Thank you very much! ]
23\ BuU keéqi!
&) x &5

[ You are welcome! |

Passage / 5@z )

Wang Huadn, ni hdo, hudnying ni! W& shi Li Tian,

F* X, R T, RB Rl B B2 = X,
Wang jingli de mishu. Wo géi ni jiéshao yixia, woOmen gongsi zai
T OZEMN BB. BRAR NE —T, B8I 28 &
yi dao shi céng, jingli de bangongshi zadi liu céng. Zher liGdng gé
— 3+ BE,REN HRE BN BE.XL K A
dianti, yi dao wui céng kéyi zud yi hao dianti, lid ddo shi céng
BE, — 3 7 B A & — S BiE, N8 + B
kéyi zud ér hao dianti.

ALl 4 = S B,

Hello, Wang Huan, welcome to our company! | am Li Tian, Mr Wang's secretary. Please let me
introduce our company to you. We are on the 1st to the 10th floors. The manager's office is
on the 6th floor. Here are two elevators: to reach the 1st to 5th floor used the first elevator,
and use the second elevator to go to the 6th to 10th floors.

Words and phrases / i3i&

=i l]l?ﬂ/ [int] used aft t t
= ) Int.| used after a sentence to
J= / lmw] floor; layer indicate the mood

diantr

B/ (1] elevator: lift
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Exercises | 43

1/ Substitution drills.

Bad céng dao le.

a/ @ E B 7.

san shiyi ershisan

fo T

Mali de bangongshi zai jit céng.

b/ EDN HAE #T#@ E -
wo qr
® -+
2 it
mishi shibd
B i

Nin kéyi zud yi hdao diantt dao shi'ér céng.

c/ WEHMALOS BE ED R

wu

yibai ling vi
—F & —




2/ Complete the dialogues, using the words and
phrases you have leamed.

a / Mr Liis checking-in at the front desk of the hotel. The
following dialogue is between him and the staff.

@ Nin hdo, Jingbéi Bingudn.
w w, .. =it EE .
0 Nin hdo,
) m o .
@ Hdo de,

y? E’\J, LR o
[ 8
.

Zai zhér, qing!
' X)L, F |

R\ Zaijian!
© &
Zaijian!

Bl !
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(o)
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This is the first time Mr Wang has been to this company.
Now he is at the front desk. The following dialogue is
between him and Miss Li.

Ni hdo, gingwen gongsrt zai ji céng?

R %, iEm CTI 28 #JL B ?

Jingli de bangongshi zai ji céng?

ZBMHN HAE EIL E?

Xiéxie ni.
B R
Bu keqi!

R~ ESR!

D000 0O




3/ Youare a secretary and will introduce your company

to new staff. What would you say? Please try to speak
using the following hints.

gongst: yi dao shiwiti céng

el 3 4R B

iingli de bangongshi: shi céng

#H N AaE -+ B

diantt: yi, @&r, san hdo

BH. —. -, = 2

yi hao dianti: yi ddo wii céng
— 5 HBB: — 8 7 B
ér hao dianti: it ddo shi céng
- 5 Wm0 W 4+ B
san hao diantl: yi dao shiwl céng

Som Wsls Lo B b F B




xishdujian zai nar

7 F B E L

[Where is the bathroom?]

Dialogues / x$iF

™\ Zheé shi shéi?
1T = 2 # 2

[ Who is this? ]

W6 de zuObian shi Mali.
H M LA E B i1 | left; the left side
[ On my leftis Mary. ]

Ni de youbian shi shéi?
fR #Y 48 =2 i ? 735 | right; the right side
[ Who is on you right? ]

W6 de youbian shi Shankdu xiansheng.
® W A1 =2 WO HE

[ Mr Yamaguchi is on my right. ]

X t the head;
[ Who are those people in front of you? ] :hfeail i

Zudbian shi Li jingli, youbian shi Zhou xiansheng.
Edh =2 =28, 431 =2 B £E o
[ On the left is Mr Li and on the right is Mr Zhou. ]

Li jingli houmian shi shéi?

= 28 FE = 7 ET# | behind;

[ Who is this behind Mr Li? ] at the back;
in the rear

)
@ Qianmian na ji wei shi shéi?
2 O A JL L =2 'iﬁ ? BIE | in front of;

@ Houmian shi Wang mishu.
=/ Al g2 F MBS
[ Oh, that is Miss Wang. ]
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Wang mishit, w06 zud ndar?
+ MF, F oA BRIL?
[ Where should | sit, Miss Wang? ]

LT jingli nin zuo

= 2318 & A 18B.,

[ Let me see. You should sitin 18B. ]

NT zudo ndar?

iR 4 BR)L?

[ And where is your seat? ]

WO zud zai nin de houmian,
B A EEMN BFE ., 19B,
[ I'am sitting in 198, just behind you. ]
Shankou xiansheng zud ndar?

WA STE & BR)L?
[ Where is Mr Yamaguchi? ]

Shankou xiansheng zuo zai nin de zudbian.
if. E L EEZMW OEB o,

[ MrYamaguchi sits just on your left. ]

EE(g | toilet;
washroom;
bathroom

Li mishu, duibugi, gingweén xishéujian zai nar?
= WH, XWARE, BEa  LFE TE BIL?

[ Excuse me, Miss Li, where is the bathroom? ]

Wang qian zou.

£ Al iE o

[ Straight ahead. ]

Zai diantt nar ma?
OB BILE ?

[ Isit near the elevator? |

iE | walk

1 | toward;
to

Shi, zai diantt de youbian.
2, BE N KM,
[ Yes, it is to the right of the elevator. ]
Xiexie ni, Li mishi.

HE R, = WP,

[ Thank you very much, Miss Li. ]

B keqi.

N KSR,

[ You are welcome. ]
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Ly mlshu Wang jingli de bangongshi zai nar?
= B, T ZKEBEMH HAE T BIL?
[ Excuse me, MISS Li, Where is Mr. Wang's office? ]

Ta de bangongshi zai walingyl
hH HhRE 7 AFE—D
[ His office isin room 501.]

Wilingy1 zai nar?

AE— 7 WBIL?

[ And where is 5017 ]

Nin wdng qidn zou.

w F Bl Eo

[ Go straight ahead. ]

Xishoujian zai ndar?

wFi|E ' OWIL?

[ And where is the bathroom? ]

Zai dianti zudbian.

T OB K4 .

[ Itis on the left side of the elevator. |
Hdo de, xiexie!

7 B, B!

[ 0K, thank you! ]

Ba keaqi!

8BS

[ You are welcome! ]




Passage / &3z «)

Jintian wo di-yt tian shangban, Li misha géi wo [num]

jieshaole yixia.  Wadng jingli de bangoéngshi zai lit céng,
MEY —T. X REM HAZE TEN B,
keéyi zuo er hao dianti, dianti de zudbian shi xishoujian,
A& — 5 @B, BN oa B O%FE
wdng qidnzéu shi jingli de banggongshi, jingli de
* HE B 2B M HAE |, 2B ®
bangongshi youbian shi mishi de bangongshi.

DI/NES a8 2 BB N DR E,

Today is my first day at work, and Miss Li show me around the company. The
manager's office is on the 6th floor which we can reach using the number
two elevator. On the left of the elevator is the bathroom. If you want to look
for the manager’s office, just go straight. To the manager's office's right is
the secretary's office.

Words and phrases / 3i5

zuobian [aft youbian

A /o the left side B8/ In]right; the right side
gianmian haurmvian

e s / in front of; BE / behind; at the back;
Ell E [n] at the head; ahead I in the rear

wang
‘TI / [prep.] toward; to

xishoujian toilet; washroom;
FEFE /0] pathroom ,

di-y1
%—/ [num.] the first
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Exercises / %3

1/ Substitution drills.

Qingwen xishoujian zaindr? huiyishi
a; &) wa @E ewle €S

Wang qmn zou
& you zuo

™\ Ni zuo zai nar?
b/ fR 4 7£ WRJL?

bangongshi
DNE

zuobian
W& zud zai ni de gianmian. houmian i
N\ A A ——
&K A FE IR EY o BE | youbian

£

2/ Complete the dialogues, using the following words
and phrases you have learned.

Miss Mary wants to know where the office and the
bathroom are. She asks Miss Li.

...zQi nar?

£ WIL?

~\ Wang mishii, ni hdo
F WmPE, R F, .. ?

® . :



=\ wiulingyt
@ z=- .. ?
?
Zai diantr
= OB .. ?

—~\ Hdo de, xiéxie!
Q) =7 w,
© .. |

3/ Talkabout the picture.

4/ Think and talk about who is sitting around you,

please use the words and phrases you have
learned.



zai zhuozi shang

T 2F L

[On the table]

Dialogues / sdid

1®

LY mlshu mingtian kaihui de wénjian zai ndr? n]

= wH BX HFs W it & WIL? X{L‘Hdocument

[ Where are the documents for tomorrow's meeting, Miss Wang7 ]

Zdai nin de zhuozi shang, jingli. ' n] ]

EEWM =7 L, 2E, ST | desk; table | | above; on; up

[ Those are on your office table. ]

Hdo de, xiexie!
g Ky, A
[ OK, thank you! ]

Li mishd, Shankou xiansheng de mingpian zai nar?

z WwH, WA £ W &R & WIL?

[ Where is Mr Yamaguchi's business card, Miss Li? ]
Zai nin de zhuozi shang,

T &N EF L o

[ Itis on your office table. ]

Hao, wo zhidao le. NV qu ddyin yixia zhége weénjian. ; il
F o, B OHME T. IRE FIEI—TF ET X . ;jEﬂ|priqt

[ Good, | see. Please go to print this document. ]
Hao de.

¥ B
[ OK.]

W3 de huzhao zai ndr?

B W PR & BIL?

[ Where is my passport? ]
Zai zhuozi shang ma?

' 2F £ B7?

[Isiton the table? ]



~
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Bu zai.

~ &,

[ No.]

Zai weénjian shangbian ma?

" X B g
[Isitunderthe document? ]

Zhdodao le, zai wénjian xiabian.
HE| T, E Xt T,

[Ifound it. Itis under the document. ]

i =

) 32| aboveon up

i

'Fiﬂ | below; under; down

Ni hdo, Li mishta, wo jiao Wang Tian.
R %, & B, B W T X,
[ Hello, Miss Li, | am WangTian. ]

Wang Tian, ni hdo, hudnying ni lai women gongsi shangban!

F R LI F, BB RE ®IT AF it/
[ Hello, Wang Tian, welcome to our company! ]
Qingwen wo de zhuozi zai nar?
=g =] x K £EF 7 BIL?
[ Excuse me, where is the printer? ]

Zai nar

T #BILo

[ Just over there. ]

Xiéxie.

W

[ Thank you. ]

Bu kéqi.

T &5,

[ You are welcome! |

Jingli, zhe shi jintian de liang gé wénjian.
2B, X B2 SX M W AN X,
[ MrWang, these are the two documents today. ]

Shénme wénjian?

t4 X 2

[ What documents? ]
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Shangmian zhége shi Shankou xiansheng n.]
+m XN 2 WO e 1 | above; on; up

songlai de, xiamian zhége shi yinhdang de.

%X om, TE XN E RIT B FE | below; under;
[ The one on the top was sent by Mr Yamaguchi, and the one below is from the bank. ] down

Hdo de, zhidao le. Ni qu ddyin yixia zhége weénjian.
¥ OM, HE T, R EHH —TF Xt X
[ OK, | see.Please print this document. ]

Hdo de.

¥ B
[OK. ]

WoO de huzhdo zai ndr? WO xia zhou chuchai.
B oM PR EWIL?E T B HE

[ Where is my passport?Next week | have a business trip. ]

[n]
L T | below; under;
_ down; next

Zai nin de zhuozi shang.
" BN £EF Lt o
[ Itis on your office table. ]
Zhiddao le, xiexie!
) mE T, B
- [ Oh, I seeit. Thank you! ]

0006 O

Passage /5@ «)

Zhé shi Wdng jingli de bangdngzhuo,

X B2 E KB N IR
zhuozi shang you dianndo, kafei hé weénjian.
=27 +F B B . WHM X .
kafei zai dianndo de youbian; dianndo de
mHE £ BN W Ad ; BE 0
giGnmian shi weénjian. e B

R = X o ' QMI computer i HE | tlzc;ffee

This is Mr Wang office table. There is a computer, coffee and
some documents on the table. To the right of the computer is
the coffee. The computer is in front of the documents.



Words and phrases / &g )

weénjian zhuozi

& / n] document ESF / [n] desk; table

shang ddyin

£/ [n]above; on; up FTEQ / [v] print

shangbian xiabian
38/ (n]above; on; up T3 7 n] below; under; down

shangmidn Xiamidn

EMm 7 [n] above; on; up M / [n] below; under; down

xid kafei
N 7 [n.] below; under; down; next BNMEE /7 [n] coffee

dianndo

EBRX / [n.] computer

Exercises / &3
1/ Substitution drills.

6 LT misha, wénjian zai ndr?
< \\ T I?
) F W 7E WL T

Weénjian zai nin de zhuézi shang. IFEE MM
@ "E TN &F Lt
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2/ Complete the following dialogues, using the following
words and sentence patterns you have learned.

Mr Wang's mobile phone was left in the office. He calls
Miss Li to help him.

N\ Li mishi, w0 de shouji zai bangongshi ma?

$ e, BRW FN & DRE B?
Wo lai kan yixia

ﬁ;EE__Fo

an)
N)

Ba zai.

N &Eo

Y& bua zai.

RN o

Zai
=

di, zai nin de zhuozi xia.
Zhidao le, xiéxie!

AE T, !

0000



3/ Describe the following
picture. Please use the
words and phrases
you have learned.

4/ Think and talk about your office desk.Please use the
words and phrases you have leamed.



zai  canting

T BT

[In the dining room]

Dialogues / s#i&

1 @ Xiansheng, hudnying lai wémen canting! 3k |used to indicate some action
Ve Lol EOEMN '/BT O

[ Welcome to our restaurant! | T | restaurant

Nin Iai didnr shénme?

ok RIL o ?

[ What would you like? ]

Lai béi kafei ba. Dudshao gian?
S M mneEE e, %/ %) 7 K | a cup of (coffee, tea, etc)

[ Please bring me some coffee. How much is it? ]

Sanshi yudn

=1 s

[ 30 yuan. ]

H&o de, géi nin gidan.
¥R, B8 B %o

[ OK. Here is the money. |

@ @

N
0

Wei nin hdo, shi canting ma?

R, &, 2 87 B?

[ Hello! Is this the restaurant ? ]
Shi de, xiansheng.

Z N, KJE o

[ Yes, sir. What would you like? ]

Qing gé&i women song dianr pijid.
B & Rl % AL B i
[ Please send us some beers. ] ' g

Nin zai ndage fangjian?
= & WA B 7

[ Which room are you in? ]

© O O
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Wo zai silingba fangijian.
B & WHF/\ EE .
[ Room 408. ]

Hdo de.

¥ M,
[OK! ]

Li xiGojié, zhége cai hdocht ma?

Fx NEH, XN X @Frz B2
[ Miss Li,is this dish delicious? ]

Hdochi, ndage cai yé hén hdaochr.

Fhz | BN X B R OFE

[ It's delicious.That dish tastes good,too. ]

x| d#sh Yz | ;élfcious

women lai didnr pijit ba.
HA1 K KR)L EE E,

[ Let's have some beers. ]
Hao! Ganbei! V]

7 ! TR F#R | cheers
[ OK! Cheers! ]

Ganbei!

FH |

[ Cheers! ]

Fawuyuan, duodshao qgian?

& = ‘
H&jj B, %4 B 7 fR$3 & | attendant; waiter; waitress
[ Waiter. How much for these? ]
Kafei sishi yuan, cha sanshiba yuan. [n]
W P+ T, 5 =+ 5T . % | tea

[ Coffee costs 40 yuan. Tea costs 38 yuan. ]

W0 shua@ xinyongkd, zhé shi wo de xinyongkd. Rl ;:vipe (cateh
x B GEHAF, X 2 BRW EHE.
|

[ 1 will use my credit card. This is my credit card. ]

SR | credit card

Xiéxie, huanying zai 1ai!
wg . Rim B ok
[ Thanks. Welcome back anytime! ]
Zaijian!

B!

[ Bye!]
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Wi didn ban le!  Xiaban le!
5® &7 & * 7, Fm T
[ It's 5:30 now. It's time to get off work. ]
Jintian gongzuo zhén mang!
X I EBE It !
[ Today's work has been very busy! ]
Women qu hé yi beéi ba
M1 = 15 — % E?

[ Let's go fora drink? ]

Qu ndar he?
= W)L B
[ Where shall we go? ]

QiGnmian nage canting de pijit hén hdo he.

B BN EF WEE R F B,

[ The beer in that American restaurant in front of us is very good! ]
HGo, women qu hé didnr.

o, T =B KRl

[ OK! Let's have some beers there. ]

® 0660

2\ Tai hdo le!

&) x ®# T

[ Great!]

Passage /@ =)

WO hé Wang misha qu gongst canting chifan. Women didn

B M E WE E A8 BT KR, & =
le si gé cai. WO heéle dianr kafei, Wang mishu hele dianr
TEAAN ¥, R BT &L WEE, E BB BT RIL
pijii. LV jingli yé& zai canting, ta hele dianr cha. Canting de
BE, =B E BT, ET /L K. BT B
fawuyudn hén hdo, cai hén hdochi, kafei yé hén hdo he.

ke R &, X R Oz, MHEE R 4 &,

| went to our company restaurant to have dinner with Secretary Wang. We ordered
four dishes. | drank some coffee while Secretary Wang had some drinks. Mr Li also
there. He had some tea. The waiter in the restaurant was very good. The dishes were
very delicious. The coffee tasted good, too.




Words and phrases / i35

Iai canting
3K / [v] used to indicate some action || T / [n] restaurant

bei pijit
ﬂ( / Imw.] a cup of (coffee, tea, etc.) ﬂﬂ;‘@ / [n.] beer

cai hdocht

3/ [n] dish Y5, / [ad)] delicious

ganbei fawuyudn

:Fﬂ\' / [v.] cheers ﬂﬁ%ﬁ £ T attendant; waiter;

waitress

cha shua

X /] tea Rl 7 [v] swipe (card)

xinyongka he
=H-K / [n] credit card & / [v. drink

Exercises / %3
1/ Substitution drills.

Fawuyudn: Xidnsheng, nin Idi didnr shénme?

a/ BRZR : %% |, B X EHIL H2 ?

Lixionsheng: Lai dianr kafei. piiiti s
=EE - ¥ A)LCED . N8 375 ot
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Women didnle san ge cai

b/ %M &7 = GE:R
he bei Kafei
L3 R )]s :
he bei cha
18 # *

2/ Complete the following dialogues, using the words
and sentence patterns you have learned.

lai dianr... ganbei! duoshao gian
FALSY :F*$ ! %//l\ ﬁ

a/ Mr Li and Miss Wang have dinner together. They want

to order some drinks.

Wdng xidojié,
&) T NE ., .
WoO i yi béi kafei, ni ne?

B Sk — # WIHE, IR UE 7

- o

Hdao! Women ganbei!

g 1 &N TR

© OO

b/ Mr Wang wants to have some coffee and use a credit
card to pay the bill.



Xiansheng, nin hdo,

fE B T, .. s
® . :
© . .

Sanshi kuai.
@ =t B,
@ .. ?

Kéyi, Nin ké&yi shud xinyongkd.

A, & g B EBRF .

3/ Tell the waiter what people want to drink. Please use
the words and phrases you have learned.

LY jingli Wang Tian
ZF 2 . =

Li jingli

= 218 o
Mali

M ... o
Wang Tian

5 = .. o



zGi chaoshi

™

[In the supermarket]

Dialogues / s#iE =

1 @ Xingqitian chaoshi de shuigud hén pianyi,

EHX Bhm M KR R EEH, B | s:.;.;permarket

[ The fruit in the supermarket on Sunday are very cheap. ]

[n.] [adj.]
Women qu mai didanr ba. fruit {EE | cheap;
M £ £ =)L E, AR |inex;)ensive:

[ Let's go and buy some? ]

7 Hdao a! ji diagn qu?

@ TE, L,
[ OK! When ? ]

@ Women xiawd lid diGn zai chaoshi jian?
#M1 TF AN 2 &# 801 W7
[ Let's meet in the supermarket at 6:00pm. ]

N\ Hdo de, méi wenti! 0]

@ F M, X o#! [E] 8% | question; problem
[ OK! No problem! ]

[ Excuse me. Where is the fruit? ]

Shuigud zai chaoshi de er céng.
KE ' Bm W E o
Nin zuo dianti qu ba.

& B = B,

[ The fruit is on the second floor. You can take the elevator. ]

(.) Nin hdo! Qingweén shuigud zdai nar?
2 ol Fa KR OE WIL?

7 Diantt zai nar?

&) Bt T® WIL?

[ Where is the elevator? ]



© e 06

I

© 006 e

®:D

D

Dianti zai nar.

B T AL

[ The elevator is there. ]
Hdo de, xiexie nin!
¥R, EhE I
[ OK! Thanks! ]

Qingwen, kafei zai nar?

BB, WIME 7 WJL?

[ Excuse me, where is the coffee in this supermarket? ]

Wang gian zoéu, zdi shuigud de zudbian.
£ Bl E, & KB W E&H

[ Straight ahead. Coffee is to the left of the fruit. ]
Shui ne?

d Mg ?

[ How about water? ]
YEé zai nar.
& AL,

[ It's also there. ]
Hao de, xiexie!

¥ B9, !
[ OK! Thanks! ]

Jintian chaoshi de rén zhén duo!
SKX Bhm B A B % |

[ There are so many people in the supermarket today! ]
Wanshang chaoshi de rén dud, shangwli rén shdo

fte £ Bgh WA %, EF A b,
[ There are many people in the evening, but few in the morning. ]

NTi kan, qgianmian na wei shi Wang xidojié.

fR &, §i@E MW IE2 ET /NME,

[ Look, That's Miss Wang in front of us. ]

Wang xidojié? wo bu rénshi.

£ INE 7 B RN INIR

[ Miss Wang? I don't know her. ]

Ta zai women gongsi gongzuo, wo lai jieshao yixia.
wE BN X8 Ik, & X NE —TF,

[ She works in my company. I'll introduce her to you. ]
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5 Zhongguo6 de chaoshi xinggilia xiaxi ma?

&

ERlES m oBm 2SN KR B?

[ Does the supermarket close on Saturday? |

Bu xiuxi, xingqilit chdoshi de rén hén duo!
X KB, 2N 8m MW A R %!

[ No.There are many people in the supermarket on Saturday. ]
Woémen qu chaoshi madi didnr zhongguocha ba.

B = &@8W %= K[ FEF E.

[ | want to buy some Chinese tea in the supermarket. ]
Xing, zhongguoéchda hén hdo he.

7. HEx R & K

[ Chinese tea tastes good! |
Woémen wanshang qu chdoshi, zénmeyang?

Al Bt *= 8Bm , TatF 7

[ How about going to the supermarket in the evening? ]

© 0 0

Méi wenti! (bt

N = ;

X o] @11 ! /E 4 ¥ | How about it? What do you think?
[ No problem! ] (inquiring for comments and

suggestions as an independent sentence)

Passage /58 )

Jintian shangwi wo qu chaoshi le, chaoshi rén bu
&KX EF ZE Bm T, BH AR
dud. Wo©O maile kafei, pijii, shuigud hé cai. Kafei hé
% . &’ LT WiHE, EEH, KR M o WIHEF 3% |vegetable
pijiti hén pianyi, shuigud hé cai hén gui.

BE R EE, KR MX R =R,

| went to the supermarket in the morning. There were not so many people there.
| bought some coffee, beer , fruit and vegetable. Coffee and beer are very cheap,
but fruit and vegetable are very expensive.



Words and phrases / i3z

chaoshi shuiguo
B/ [n] supermarket JKER  / In] fruit
pianyi mai

{EE‘_ / lad].] cheap; inexpensive SE / [v] buy
wenti shui

[BJRE / [n.] question; problem 7K/ [n] water
shdo

/b / [adj] not much/many

zénmeydang

;E\/Aji Y - How about it? What do you think? (inquiring for comments

and suggestions as an independent sentence)

Exercises / &3
1/ Substitution drills.

Women qu chaoshi mdi shuigu®, zénmeydang?

a/ BN = N UN -
canting he kafei
g7 0@ Al ME

bangongshi § kaihui
DAZE | F2

Jintian de shuigud hén pidnyi.

b/ $X K E&
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2/ Complete the following dialogues, using the
following words and sentence patterns you have
learned.

zénmeyang meéi wenti
Lt - =11 1

a/ Miss Li would like to buy some fruit and coffee. She
wants to ask Miss Wang to go with her at night.

Chdoshi de shuigud zénmeyang?
#Bm K KR EntE ?

@l
Kafei ne?

UneEE We 7

Na P

® . )

b/ Mr Wang wants to buy some Chinese tea in a supermarket.
He asks Miss Li for help.

© . 2
® . :



Hao de, xiéxie.
&) 7w, B,

© .

3/ Talk about what you would like to

Shopping list
buy according to the shopping RS W
list, please using the words and =5 25.00
sentence patterns you have |EESSHECEEESES

Fruit 28.00
Water 8.00

learned.

4] Talk about your recent experience in the
supermarket. What did you buy? Was it cheap or
expensive? Please use the words and sentence
patterns you have learned.



ding piao

> [===]
1] £
[Booking a ticket]

Dialogues / x3i&

1®

O 06006 ©6 0

Wang misha ging ni l@i yixia wo de bangongshi.
E wmH, B RE—-—T HNW HAIE

[ MrWang, please come to my office. ]

Hao de.
¥ B
[ OK.]

Xid zhou wo qu Béijing chichai, ni ding yixia bingudn.

T H B E R HE MR T —F BB .l

[ Next week | will go to Beijing on business. Please book the hotel. ]
Hdo de.

¥ Mo
[ OK.]

Wdang mishd, qing ni Idi yixia wo de bangongshi.
=+ e, B ME-THEN DHRE

[ Mr Wang,please come to my office. ]

Hao de.
S S
[ OK.]

Xia zhou wo qu Beéijing chachai, ni ding yixia feijipiao.

T A & E= kE HE KR IT T ¥E.

[ Next week | will go to Beijing on business.Please book the plane ticket. ]
Shangwii shi dian de feijr, kéyi ma?

+F + = B WL, ARl g7
[ There is a plane that leaves at 10 o'clock. Is that 0K? ]
Keéyi .

CIEVS

[ 0K.]

[v.]

reserve

]
25 | ticket



3@

0000 006060

Mingtian wanshang, w0 ging Shankdu xiansheng
A X et , & 5 WO Ve
chifan ni ding vixia canting.

lZik . fR i —T &FT ,

[ I'will treat Mr Yamaguchi to dinner tomorrow night. Please book a restaurant. |

' ﬁ | treat;

entertain

Hdo de, Li jingli Chi Zhongguoécai ma?

¥ OK, 28, I HE X B2

[ OK, Mr Li. Can we book a Chinese restaurant? ]
Shankou xiansheng shi rib&nrén, chi ribéncai ba.

L £E = BAXA, I BAE IE,

[ MrYamaguchi is Japanese, so please book a Japanese restaurant. ]
Hdo de. Lidng gé rén ma?

¥ oM. W N A 2

[ OK, table for two? ]

Si gé rén, Wang jingli hé Mali xidojié yé qu.
mA™~ A, £ ZEMBI3W NE B %,
[ Four. MrWang and Miss Mary will go, too. ]

Hdo de, wo zhiddo le.

¥ OM, B ME T,
[ OK, I getit.]

Wei nin hdo, Shi Jingbéi Bingudn ma?

R, & %, 2 "l =EE 1B°?

[ Hello, is that the Jingbei Hotel? ]

Shi de, nin hdo!

= B, & 7

[ Yes. Hello! ]

WO ding yi ge fdngjian, shiyiyué érshisan hdao ddo ershilitt hdo.
B 1T — N BHE, +—B Z4+= 2 3 —+5 =2,
[ F'want to book a room from the 23rd of Nov to the 26th. ]

Nin guixing?
R ?
[ What's your surname? |

W06 xing Zhang, dianhud haomad shi

B o# Kk, BIE SB 213797237688.
[ My surname is Zhang, my telephone number is 13797237688. ]



128 / 179 Berimesez 1/ 0=

Hdo de, dinghdo le.
¥ OB, 1T ¥ T,
[ OK.The booking is finished. ]
Xiéxie! Zaijian!

Bt | B!

[ Thanks! Bye-bye! ]

@ @

Nin hdo!

o F

[ Hello! ]

Nin hdo! W6 ding yi zhang ershisi hdo qu Béijing de feijipiao.
o & 1T — 3 1+ S5 & R BN WE.
[ Hello,l want to book a plane ticket to Beijing on the 24th. ]

Shangwl shi dian, kéyl ma?

FFE O+ &, B B2
[ 10 am, is that OK? ]

Kévl.

L

[ OK.]

Nin guixing?

AN~

[ May | have your surname? ]

9 000 0

N\ WOo jiado Li zaitian, w0 shi hangudreén,
) % W EX, BE BEA,
wo de huzhao haomda shi
B W PR SB 2 M20502782
[ My name is Li Zaitian, I'm South Korean. My passport number is M20502782 ]

Hdo de, dinghdo le.
@ 7 W, iIF T

[ OK. Your booking is finished. ]
7 Xiéxie!  zaijian!
<) w1 BL

[ Thanks! Bye-bye! ]



Passage /@ )

LT jingli, feijipido  wo dinghdo le, shiyiyué  eérshisan
F 2|8, YNE K IH T, +—8B Z4+=
hao shangwt shi didn. Binguan woding de shi Jingbéi Bingudn
5 EF + R. EE BRIT M2 Rt =EE,
ershisan hao dao érshilit hao. Jintian wdnshang nin ging Shankou

—t= 5 B RS, K BE i L0

xiansheng chifan de canting yé dinghdo le, lit didn zdai Ribén
yiriad ik MW BF & I 7, N & # BHA
canting.
gF

Mr Li, I have booked the plane ticket. The time is 10:00 am, 23rd Nov. The hotel | booked is
the Jingbei Hotel from the 23rd to the 26th. The restaurant you will treat Mr Wang at tonight
has been booked. It's the Japanese Restaurant at 6:00 pm.

,//

Words and phrases / &g &

ding pido
1]/ [v] book; reserve EB /0] ticket

aing
15 / Iv] treat; entertain
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Exercises / %3

1/ Substitution drills.

Qing lai yixia bangongshi.

a/ B ¥ -—-T G -

gongsi jichdng

R E] H37

yinhdng canting

|RIT BT

Ding vyixia jipiao.

b/ iI —T CIE).

canting

BT

bingudn
1

2/ Complete the following dialogues, using the
following words and sentence patterns you have
learned.

ding yixia ging lai yixia

i —F H E-—T




<) . .
7 M.

O Wang jingli mingtian qu Béijing chichai

) x 2m Bx % x  wmE .
‘z‘z?‘ f, .

T E km £ B x .
Wo zhida |
% OME T.

3/ Answer the following questions.

a/ Mr Licalls Miss Wang to go his office at 2:30 pm. What
should he say?

b/ Mr Liis going to Beijing on business on the 21st of Dec.
Please tell Miss Wang to book an airplane ticket for him.
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@

W 7

B8 (®1-58)




e
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Nin de dianhua haomd shi dudoshao?
#la /) o R EBig =i Z

Wode dianhua shi

=] 2 /]
ZE . i g

B R MBIE &2 67349802



G

EPOERD (516-20/)
Wang mishi shi zhongguorén,
Blan/, £ OWE R FEA
LT jingli shi hanguoren.
= 218 8 @HSEA

Li jingli shi nd guo rén?
ial / B 2 E A7

v zhongguoérén méiguoérén | : hanguérén

- HEA 1B iEEmA ¢ #RA

chaoshi

C #&m

~ jichdng | bingudn

- v | B o=n

shangbian |  zudbian ‘ youbian
17/ _1:1., BE:@. C B

: ; i
.
& .
’

 xingqlyi |  xinggisan @  xingqgiwii

BN A Em— | B E@= | C EE

o jintian xiowti |  mingtian shangwii
20 %33 “FtF B BE %
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%

shouijl

feiji

b

X1 a

ERE

{

-~

an

ting
BT

xishoujian

pineallz]

wang you zou

FhRE




PR |

Jintian zhen léng!

A == AN |
1= e !

Ganbeil

T

Wang misha xiuxi le.

* WH KR T

Qu women gongsi ging wang qian zou.

08 X BRIl AR B /& OB =

L1 xiansheng, qging zuo.

= KJE B &,

Geéi nin kuai gian.

200 £/ 100 3RO
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g & —Bb7T ($31-358)

dian de feiji, kéyl ma?

pizn /11 = B9 R, ATl 1§ 7 F )

Nin de shouji hdoma shi duoshao?

31/ T FEN SB B %b 7

Wo wanshang  dian xiaban.

32/ ¥ Bt 8 m TH .

Na wei shi shei?

O
-
B B R # 2 -
D

LT xidojie de wenjian ne?

34/ Z= /M Xt W ?
yué hao zénmeyang?
35 4RB158 EBEaE 2 )

Ni zhén mang!

A/ﬂ‘% 5

Zul zhuozn shong

8/ 8 Br. L ¢

Bu xing, woO bu zai.
c / ~ 1’I, &T T‘o

D /] 83294855070

Wang nushl
;zi o

Hao de - xnéxne!

E/ % B, 9§




nE %@%Kﬁ]\ (56 36-40 1)

, gongsi
A/ ©BHE

B/ HE

dayin

. huanying

Wang xiansheng zai zhéege

x ‘E E XA

xi(ojié bu zai, ta

chichai

MNE RO M

gongzuo.

Ttk

le.

T

Zhe shi Li jingli de wénjian, ni qu -
38 X REREN OXH O fRE

nimen lai women gongsi.

R Ok TN
Xiexie.

o

— wo laiwan le
ﬁ': . ) s ﬁ ;E B% To
Mei guanxi.

® KR

rE o

duibuqi
F/ ™A

o

Vixid.

_—Fo

B |
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(&%, 30%, #55)

XKIF ! DS (BCT FREHE) ik (—4%) .

ARG ! BB (BCT FRAEHE) ik (—24%) .

AREF ! WBLSM (BCT FRAEKE) ik (—FK) .

(BCT #RAEHT) Wik (—%&) WhHEKSMERS, £ 203,
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SUERS

[—3#54MN8, SERHR. |
w4 /

ITHBEREA. TEEEHEA.

16. XRBRAR,
jal: ﬁi’.’EEW)LI‘FF?

S SIS R NS SS R i IS S e s o oA TR

Kf#ﬁi%mﬁ(}?iﬁo
ial: XFEEREREhA?
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wiE% [ Vocabulary

=X

used after a sentence to indicate the
mood

eight

August

used at the end of a sentence to imply
soliciting advice, making a suggestion
or request, or giving a mild command

bai

hundred

bangongshi

office

ban

half

béi

a cup of (coffee, tea, etc.)

binguén

hotel

bt

not; no

cai

dish

canting

restaurant

Céng

floor; layer

cha

tea

chdaoshi

supermarket




chifan

have breakfast/lunch/dinner

chachai

be on a business trip

chidzlche

taxi

da

make (a call)

print

arrive; reach

de

of (marker of attributive)

di-y1

the first

~ dian

o' clock

 diagn

order

phone

computer

elevator; lift

book; reserve

I'm sorry.

how many; how much




148 / 149 serimpsme 1/ @iEx

eryue

February

fangjian

feiji

plane

fawlyudn

attendant; waiter; waitress

ganbéi

cheers

gooxing

happy; glad; cheerful; pleased

used with nouns without specific
measure words

for

hand over; give

gongzuo

work

gongsi

company; firm

used to show respect when asking
some personal questions, such as
about name or age

expensive; costly

country




PRIV
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jianmian : meet

be called; be named

jico B2 :
] (used when giving one's name)

jieshao ; introduce

jintian i today

jin ? enter

manager

jia A nine

jidyué S September

kaféei : coffee

kaihui : have a meeting

look; watch

can; may

polite; courteous

kuai, RMB yuan

used to indicate some action




s

used after a verb to indicate that
the action is in the past and has
been completed; used at the end of
a sentence to indicate changing in
status

MR IV

cold

two

used for automobiles

Zero

 June

used after a sentence to‘rhd/'cya‘zte the
interrogative mood

buy

busy

That's all right.

not haVe

the United States

; used to form a plural number when
-add to a personal pronoun or a noun

secretary

business ¢
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mingtion

KX

tomorrow

which (used in front of a measure
WWelge))

where (used to ask place)

that

there

used after a sentence to indicate the
interrogative mood

you

year

a polite expression of it

nishi

Ms; madam:; lady

péngyou

friend

pijia

beer

pianyi

cheap; inexpensive

pido

ticket

ar

seven

giyue

July

gichudng

rise (from bed); get up




N

in front of; at the head: ahead

_money

 please

treat; entertain

Excuse me

~ go; leave

‘hot; high in temperature

people

get to know; ygét acquainted with | 2

day; date

Jaipan

th ree

March

above; on; up

start work; go to work

above; on; up

morning
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-

KX

not much/many

shénme

what

shi

ten

shi' eryué

December

shiyiyue

November

shiyué

October

shihou

moment; time; period

shi

am; is; are

. shi

Yes

‘shouji

mobile phone

shua

swipe (card)

- shéi

who(m)

. shut" "

water

shuigud

fruit ’

shuijiao

sleep; go to bed

four

April




£33

take; send

iR IV

he; him

she; her

too; extremely

weather

late

wanshang

evening

wdng

toward; to

wai

used for people

used to start a dialogue over the
phone

- wénjiain

document

wenti

question; problem

I; me
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1a]

EFE

BaE

xishoujian

1/ WiEX

X

toilet; washroom; bathroom

below; under; down; next

xigban

finish work; get off work

xidbian

below; under; down

xiamian

below; under; down

xiawu

afternoon

xionsheng

Mr; sir; men (polite form)

xidnzai

now; nowadays; today; at present

Xi6ojié

Miss

xiexie

thank

xinyongka

credit card

xingqt

week

xinggrtian

Sunday

xingqiwi

~ Friday

‘Monday

OK; all right; no problem




HL

surname

take...as surname

have a rest; go to bed

study; learn

also; too; as well; either

one

 (yhdignr

a bit; a little

. yixia

once; in a short while

January

' hospital

bank

 have

ybu‘b{qn .

right; the right side

yuan, unit of RMB

yud

month

| zdijian

goodbye; bye; see you

at; in

be
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BX

exist; lie; be at; be on

early

zdoshang 5 morning

How about it? What do you think?
(inquiring for comments and
suggestions as an independent
sentence)

zénmeyang

dglelglo] ¢ used for paper, bed, table,face, etc.

give change

seek; look for

“ha i ! this

zher g here

zhén ! indeed; really

zhidao :  know; be aware of

Zﬁénggué : China

2h6ngw:j : noon; midday; noonday

week

Tuesday

e




R IV

SR

n Saturday

n‘ '

7
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Table of Combinations of Initials and Finals in Putonghua

zheng

b k.
cneng

=
sneng

reng

zeng

ceng

seng

eng
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